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MEMORANDUM

TO: Honorable Chair and Members of the School Board
Michael J. Burke, Superintendent
Chair and Members of the Audit Committee
FROM: Teresa Michael, Inspector General -(‘A'
DATE: November 4, 2021

SUBJECT: Transmittal of Final Investigative Report:
20-0015-I/Misrepresenting Time-Depariment of Transportation Services

Attached please find a copy of the Palm Beach County School District Office of Inspector General
(OIG) Final Report of OIG Case 20-0015-I related to the Department of Transportation Services.
On February 24, 2020, the Office of Inspector General (OIG) received a (written) anonymous
complaint. The complaint alleged that Sharon Thomas did not accurately account for her work
hours at the District, and received overtime for hours that she did not work. The complaint also
alleged that Sharon Thomas had a second place of employment (outside of the School District)
that interfered with her duties as a District employee.

The OIG investigation concluded both allegations are unsubstantiated.

In accordance with School Board Policy 1.092.9.b.iv., on September 22, 2021, the draft of this
investigation was provided to Sharon Thomas and Director of Transportation Services Shane
Searchwell for a response. Shane Searchwell was provided with additional time to provide a
response. No response was received from Shane Searchwell. A written response from Sharon
Thomas was received by the OIG and included in the final report.

The report is finalized and will be posted on the Inspector General’s website;
https://www.palmbeachschools.org/about us/reports_and publications/inspector_general reports .

The School District of Palm Beach County
A Top High-Performing A-Rated School District
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THIS REPORT MAY CONTAIN INFORMATION THAT IS CONFIDENTIAL OR
EXEMPT FROM DISCLOSURE UNDER APPLICABLE LAW. DO NOT RELEASE
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November 4, 2021
OIG Case 20-0015-I

Office of Inspector General
Report of Investigation 20-0015-1

EXECUTIVE SUMMARY

From April 21, 2020 to June 18, 2020, the Office of Inspector General (OIG) conducted
interviews, reviewed relevant documentation, and analyzed records. As a result of the
investigation, the OIG determined that the allegation that Employee Services Technician
Sharon Thomas violated School Board Policy 2.61 (3)(c) by misrepresenting her work
hours and is receiving overtime pay for hours she did not work was Unsubstantiated.
The OIG also determined that the allegation that Thomas has a second job, outside of
the School District that interferes with her job duties for the School District in violation of
District Policy 3.02 (4)(j) was Unsubstantiated.

On September 22, 2021, OIG staff forwarded a copy of the draft report to Sharon Thomas
and Shane Searchwell for a response by October 21, 2021. On two occasions, the OIG
attempted to illicit a response from Searchwell. None was received. Thomas’ response
has been attached as Exhibit 8.

A review of the response illustrates that Thomas does not dispute the investigative
findings.

RECOMMENDATIONS

During the investigation, the following issues were discovered and will be referred to the
Director of Transportation Services Shane Searchwell and handled as deemed

appropriate.

 Transportation Services In-house Overtime form be submitted to and approved by
|.T. Solutions Technician Michelle Strawmire.

INVESTIGATIVE PREDICATE

On February 24, 2020, the OIG received a (written) anonymous complaint. The
allegations made involve Transportation Services Department Employee Services
Technician Sharon Thomas. The complaint alleges that Sharon Thomas is not accurately
accounting for her work hours at the District, and is receiving overtime for hours that she
did not work (Allegation 1). The complaint also alleges (Allegation 2) that Sharon Thomas
has a second place of employment (outside of the School District) that is interfering with
her duties as a District employee.

School District of Palm Beach County | Office of Inspector General
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On March 18, 2020, OIG investigator Tanya Lawson was assigned this complaint for
investigation.

The OIG concluded that Allegations 1 and 2 were Unsubstantiated. The investigative
findings of the allegations will be discussed in detail later in this report.

BACKGROUND

Transportation Services consists of 1,202 employees located across six transportation
facilities. Bus travel spans 2,386 square miles each day to include over 18,624 bus stops,
making the total miles driven over 13.2 million miles per year.!

Director of Transportation Services Shane Searchwell has been a School District
employee since 2007 and has been the Director of Transportation Services since 2018.

Area Transportation Team Leader Ross Larson has been with the District since 2000.
Larson was transferred to the central facility in February 2020 and is the Team Leader for
Transportation Services. Larson is the afternoon supervisor and works from 10:00 AM to

6:00 PM.

Area Transportation Team Leader (Team Leader) Teliska Jackson-Wolliston has been
with the District for 26 years. Her current position is Team Leader with Transportation
Services at the Royal Palm Beach facility. Jackson-Wolliston was Thomas’ site location
supervisor from August 2014-February 2020. (No relation to Senior (Sr.) Coordinator
Venetrice Jackson).

Senior (Sr.) Transportation Coordinator Venetrice Jackson is located in Transportation
Services. Jackson also serves as an interim team leader. Jackson has been with the
District since 1994. Jackson was relocated to the Royal Palm Beach facility in February
2020 but was not in charge of approving employee’s time. Jackson is the morning
supervisor, working from 5:00 AM-1:00 PM.

Sr. Human Resources Analyst (HR Analyst) Tiffany Floyd has been an HR Analyst for the
past five years and with the District for 13 years. Floyd oversees payroll.

Employee Services Technician (aka Payroll Technician/Clerk) Sharon Thomas has been

a District employee for 26.5 years. She has been in Transportation Services for the past
11 years. Thomas processes payroll for approximately 250 department employees.

ALLEGATION 1

It is alleged that Employee Services Technician Sharon Thomas violated School Board
Policy 2.61 (3)(c) by misrepresenting her work hours and is receiving overtime pay for
hours she did not work. Thomas is alleged to have violated the following:

' Source: https://www.palmbeachschools.org/departments/transportation_services
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School Board Policy 2.61 (3)(c)-Fraud states in part:

Fraud is a willful or deliberate act or omission by which an individual intends to
unlawfully deprive the District through an unauthorized benefit, service, property,
or something of value by deception, misrepresentation, or other unethical or
unlawful means. Fraudulent acts include, but are not limited to:

(c) Falsification or misrepresentation of reports, timesheets, and
travel claims for reimbursement or other expense reimbursement
claims

Additional applicable governances;
Fair Labor Standards Act (FLSA)?

Basic Wage Standards;

Nonexempt workers must be paid overtime pay at a rate of not less than
one and one-half times their regular rates of pay after 40 hours of work in

a workweek.

School Board Policy 6.12 (1)(e)-Overtime/Compensatory Time Off Under Certain
Circumstances states the following:

Overtime/Compensatory Time:

Consistent with the FLSA and CFR, eligible employees must have actually
worked and performed services on behalf of the District in excess of forty
(40) hours during the course of a work week in order to be eligible to receive
cash overtime or compensatory time off, unless contrary to the terms of the
applicable collective bargaining agreement, if any.

COMPLAINANT INTERVIEW

On February 24, 2020, the OIG received an anonymous complaint. No additional
information was provided by the complainant. The written complaint is quoted below as it

relates to Allegation 1.

“Sharon Thomas/Payroll Clerk works for the Transportation Department.
Not only is the employee very rude to staff and drivers she is also stealing
time. And has been for some time. | am a bus driver, and | have to deal with
her rudeness and lack of professionalism, and now | have to deal with her
stealing time. This is not right and she needs to be stopped. | went to the
hospital on February 8, 2020, to visit a family member and | saw her there

2 https://'www.dol.gov/agencies/whd/flsa 7
School District of Palm Beach County | Office of Inspector General -
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working. When | came to work on that Monday the 10th | overheard her
telling Ms. Jackson that she got her work complete that passed Saturday.
How could she get her work done on that Saturday when | personally saw
her working at the hospital? Something needs to be done because stealing
time should not be tolerated. How can a person be paid from two jobs at the
same time? This needs to be looked into and this needs to be stopped. She
works unapproved overtime during the week working over 12 hours a day
including Saturdays and Sundays this has been going on for months and
months and needs to be stopped.”

WITNESS INTERVIEW][S]

On April 21, 2020, the OIG conducted a sworn telephonic interview of Director of
Transportation Services Shane Searchwell. The following represents actual and
paraphrased statements made by “Searchwell” as it relates to Allegation 1:

Searchwell stated that during the beginning of each school year, he issues an “all hands
on deck” email to supervisors. The directive is to support a smooth transition for the start
of the school year. All staff is expected to assist in helping in any way possible. Thomas
would be required to participate to help with any paperwork or other duties that may be
required of her by her supervisor. Searchwell did not know if he would have any copies
of requests for overtime for Thomas, but he will check and forward the OIG anything that
he has. Searchwell has not had any concerns regarding Thomas being paid overtime or
receiving overtime pay for hours that she was not entitled to receive.

On May 8, 2020, the OIG conducted a sworn telephonic interview of Central Facility
Team Leader Ross Larson was conducted. The following represents actual and
paraphrased statements made by “Larson” as it relates to Allegation 1:

Larson said that he occasionally signs off on overtime for Thomas. There are two team
leaders; one for the morning shift and one for the afternoon shift. Larson is the supervisor
for the afternoon shift (10:00 AM to 6:00 PM). During the State of Florida student
transportation survey,® which is a requirement four times each school year (Exhibit 1),
Thomas would accrue overtime along with many other individuals in the Transportation
Department. Larson said he has never had a problem with Thomas’ work schedule, or
Thomas working overtime and receiving overtime pay for hours not legitimately earned.

On May 14, 2020, the OIG conducted a sworn telephonic interview of Area
Transportation Leader Teliska Jackson-Wolliston. The following represents actual
and paraphrased statements made by “Jackson-Wolliston” as it relates to
Allegation 1:

3 Source: FDOE Student Information Database Reporting Requirements: School districts must report via
the Automated Student Information System each student who is transported during survey week regardless
of whether or not the student is eligible for transportation funding.
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Jackson-Wolliston is currently assigned to the Royal Palm Beach facility and supervised
Sharon Thomas until February 2020. Per Jackson-Wolliston, Thomas is the payroll clerk
for bus drivers and maintenance employees and performs such duties as processing sick
leave, leave of absences, missed punch reports, and other payroll-related matters. It is
common for Thomas to accrue overtime. During Jackson-Wolliston's time at the central
facility, she approved Thomas' overtime request reports before overtime being performed
and did not have any incidents of Thomas being paid for overtime she did not work

On May 7, 2020, the OIG conducted a sworn telephonic interview of Senior
Coordinator Venetrice Jackson. The following represents actual and paraphrased
statements made by “Jackson” as it relates to Allegation 1:

Jackson stated that Thomas is the payroll clerk, processes payroll, and missed punch
reports for approximately 200-250 employees in Transportation Services including the
mechanics. Thomas also assists in the yearly student transportation survey that has to
be done for the Florida Department of Education (FDOE). Because Thomas would be
assisting with processing the surveys, overtime would be common. Jackson stated that
she is not in charge of approving Thomas’ overtime. The team leader is in charge of
approving overtime (previously Jackson-Wolliston and currently Larson).

On May 21, 2020, the OIG conducted a sworn telephonic interview of Sr. Human
Resources Analyst Tiffany Floyd. The following represents actual and paraphrased
statements made by “Floyd” as it relates to Allegation 1:

Floyd does not approve overtime for Thomas. To the best of her knowledge, she is not
aware of any issues or concerns regarding Thomas' time or her work schedule. Floyd
asserts that Director of Transportation Services Shane Searchwell gives the final approval
for overtime. Floyd could not offer any additional information.

SUBJECT INTERVIEW

On June 18, 2020, the OIG conducted a sworn telephonic interview of Employee
Services Technician Sharon Thomas. The following represents actual and
paraphrased statements made by “Thomas” as it relates to Allegation 1:

Thomas stated that any overtime that she has worked has been approved before the
overtime occurred. The Transportation Department does what is called “all hands on
deck” protocol at the start of the school year. Staff is requested to assist with this process,
which usually results in overtime. Per Thomas, she prepares paperwork for the bus
drivers for the state-required annual Student Transportation Survey* (every student that
rides the bus must be counted). The state survey is conducted three times during the
school year (and one time in July) and is to be provided to FDOE. Thomas also does
additional work as instructed by management, which may also result in overtime. Per

4 Source: http://www.fldoe.org/core/fileparse.php/7507/urlt/2021F TEGeneralinstruct. pdf
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Thomas, she is in charge of processing payroll for approximately 250 employees in the
Transportation Department including the mechanics.

RECORDS ANALYSIS

The OIG reviewed the Department of Transportation Services In-house Overtime forms,
email documentation, and PeopleSoft Overtime Report. The in-house overtime forms
contain the amount of overtime for Thomas. Of the nine Overtime Report forms obtained,
only one did not have Searchwell’s final approval (Exhibit 2). The overtime forms also
detailed the duties that were performed by Thomas, which included, “all hands on deck”,
in addition to payroll duties. The documentation illustrates that Thomas’ overtime was
approved by Jackson-Wolliston and Searchwell. PeopleSoft shows Thomas received pay
for overtime work performed. A sample of email documentation shows communication
from Jackson-Wolliston referencing Thomas’ overtime and assignments for the
department (Exhibit 3). For example, email communication from Jackson-Wolliston
shows her advising Tiffany Floyd that Thomas would be accruing hours on the weekend.
An additional email from Jackson-Wolliston advises that Thomas will be incurring
overtime during the week due to purging/adding folders for all employees. lllustrating work
to be performed to justify receipt of overtime pay.

The OIG also reviewed email documentation that illustrates that the Transportation
Department is required to participate in duties where staff will incur overtime. The directive
was issued by the Director of Transportation Services Searchwell. The project is called
“all hands on deck”, and staff is expected to participate and contribute (Exhibit 4). This
accounts for individuals in the department receiving overtime.

The OIG reviewed the Collective Bargaining Agreement Between The School Board of
Palm Beach County and The Association of Educational Secretaries and Office
Professionals (AESOP) Article 3, Section A for District compliance, which states the
following regarding overtime:

All authorized and approved work actually performed by an employee in
excess of forty (40) hours worked in any workweek shall be considered
overtime and shall be compensated as follows:

One and one-half (1.5) times the employee’s regular rate of pay

The OIG verified via PeopleSoft the overtime pay for Thomas. Thomas was compensated
for her overtime hours after working 40 hours of work in a workweek.

The OIG discussed the subject of overtime with the Director of Transportation Services
Searchwell ultimately, this documentation was provided by Jackson-Wolliston and
Thomas, which demonstrates that in all likelihood, historically, Thomas has received final
approval to accrue overtime (Exhibit 5).

School District of Palm Beach County | Office of Inspector Generm
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Moreover, the OIG contacted the individual responsible for approving District forms,
Information Technology (IT) Specialist Il Michelle Strawmire. Strawmire advised the OIG
that she could not retrieve overtime documentation for the Transportation Services
Department because it appears that the document being utilized by Transportation, had
not been approved by her, therefore, she cannot retrieve the records. Therefore, the OIG
could not obtain all the overtime approval forms.

CONCLUSION

Thomas’ previous supervisor, Jackson-Wolliston stated that she did not have concerns
with Thomas’ scheduled work time, Thomas' overtime, or Thomas not completing her
work hours. According to interviews, Thomas has maintained the same work schedule
since 2009 without any problems or concerns of abuse of overtime. Thomas works her
required 40 hours or gets pre-approval to work overtime hours. Additionally, the
documents obtained by the OIG illustrate that Thomas has been/is receiving approval for
overtime. None of the individuals interviewed expressed any concern or prior history of
Thomas misrepresenting her work hours or receiving overtime for work not legitimately

performed.

Based on the testimonies and the documentation that were obtained by the OIG, Thomas
is receiving pre-approval for overtime being worked beyond her 40-hour workweek, and
the in-house overtime forms were approved by either Jackson-Wolliston (when she was
located at the central facility) or Larson and had final approval by Searchwell. None of the
witnesses interviewed expressed any concerns or provided any additional testimony
about Thomas being paid for overtime that she was not entitled to receive. The allegation
that Employee Services Technician Sharon Thomas violated School Board Policy 2.61
(3)(c) by misrepresenting her work hours and is receiving overtime pay for hours she did
not work was Unsubstantiated

ALLEGATION 2

L e T B e A e,

It is being alleged that Thomas has a second job outside of the School District that
interferes with her job duties for the School District in violation of School Board Policy

3.02(4)()).
School Board Policy 3.02(4)(j) states:
Accountability and Compliance;

Each employee agrees and pledges:

To be efficient and effective in the delivery of all job duties.

School District of Palm Beach County | Office of Inspector General _
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COMPLAINANT INTERVIEW

On February 24, 2020, the OIG received an anonymous complaint. No additional
information was provided by the complainant. The written complaint is quoted below as it
relates to Allegation 2:

“Shane Searchwell knows that she works a second job and has given her
special time to work when the other payroll clerks have to work a different
shift.”

WITNESS INTERVIEWS

On April 21, 2020, the OIG conducted a sworn telephonic interview of Director of
Transportation Shane Searchwell. The following represents actual and
paraphrased statements made by “Searchwell” as it relates to Allegation 2:

Searchwell acknowledged that he is aware that Thomas has a second job, but to his
knowledge, it has not interfered with her duties with the District. Searchwell stated.
Thomas’ schedule has been the same for several years and he does not have any issues
with her schedule nor has he received any complaints from supervisors that she is not
fulfilling her job duties as required.

Searchwell stated that due to Jackson-Wolliston being Thomas' immediate supervisor,
she would know more about Thomas’ day-to-day activities than he does. Searchwell
referred the OIG to Jackson-Wolliston and Venetrice Jackson.

On May 8, 2020, the OIG conducted a sworn telephonic interview of Central Facility
Team Leader Ross Larson. The following represents actual and paraphrased
statements made by “Larson” as it relates to Allegation 2:

Larson stated that he vaguely remembers that Thomas has a second job, but does not
have any concerns with Thomas' time, or her job performance as it pertains to the School
District. Larson does not have any complaints regarding Thomas' second place of
employment. Itis to Larson’s knowledge, that Thomas completes her required job duties
without incident.

On May 7, 2020, the OIG conducted a sworn telephonic interview of Senior
Coordinator Venetrice Jackson. The following represents actual and paraphrased
statements made by “Jackson” as it relates to Allegation 2:

Jackson has been at the central facility (3376 Summit Blvd, West Palm Beach) since
February 3, 2020, and was not aware of Thomas’ second job. It is Jackson’s statement,
that she does not approve employees’ time, but rather the team leader does. To Jackson's
knowledge, Thomas reports to work as required and leaves at the end of her shift as
scheduled. Jackson could not provide any additional information.

School District of Palm Beach County | Office of Inspector General_
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On May 21, 2020, the OIG conducted a sworn telephonic interview of Sr. Human
Resources Analyst Tiffany Floyd. The following represents actual and paraphrased
statements made by “Floyd” as it relates to Allegation 2:

Floyd was aware of Thomas' second job, but to her knowledge as a Human Resources
Analyst, she has not received any complaints from management regarding Thomas' job
performance with the School District. No further information was provided by Floyd.

SUBJECT INTERVIEW

On June 18, 2020, the OIG conducted a sworn telephonic interview of Employee
Services Technician Sharon Thomas. The following represents actual and
paraphrased statements made by “Thomas” as it relates to Allegation 2:

Thomas' statement is that her work schedule is Monday through Friday 6:00 AM-2:30 PM
and has been since she began in the Transportation Department in 2009. Thomas does
have a second place of employment at a local hospital (Wellington Regional Hospital).
Per Thomas, the second job does not interfere with her job duties with the District.
Thomas asserts that she completes all of her assigned tasks with Transportation. Thomas
is scheduled to leave the District at 2:30 PM, and report to the second job at 3:00 PM,
giving her sufficient time to report to the second place of employment. Thomas stated that
there has never been an issue with her second job, and management is aware that she
has a second job outside of the District.

RECORDS ANALYSIS

The OIG retrieved Time Collection Device (TCD)® data from PeopleSoft covering January
2020 to September 2020. The TCD report for Thomas illustrates that on average, she
reports to work at or before 6:00 AM, and leaves at or by 2:30 PM (excluding days where
overtime is being accrued) fulfilling her eight-hour day job requirement.

See Table 1 for the TCD report, which covers January 2020-October 2020. For
comparison, Please see Table 2 for time clock check-in at Wellington Regional.

> The District uses Time Collection Devices to record hours worked for non-exempt and employees who
work in hourly, temporary positions

School District of Palm Beach County | Office of Inspector Generm
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Table 1 TCD Sample®

TCD Sample
DATE TIME IN TIMEOUT | TOTAL HOURS |
1/2/2020* 5.00 AM 6:24 PM 13.40
1/3/2020 5.03 AM 2:44 PM 9.68
1/6/20 5:16 AM 2:41 PM 9.41
2/8/20* 5.01 AM 3:26 PM 10.41
2113/20 | 527 AM 7.08PM | 13.68 |
2/18/20 |  519AM | 258PM | 9.65 |
T onERe. . . SA0PML o] i 3.51 |
2/20/20 535AM | 323PM | 9.80 |
2/22/20* 601AM |  4:24PM 10.38 |
2/25/20 517AM | 2:38PM 9.35 |
3/12/20° 528AM | 6:42PM 13.23 |
3/16/20 720AM | 3:09PM 7.81 |
9/1/20* 9:12AM | 543PM 8.51 |
9/11/20 555AM | 2:35PM | 8.66 |
9/18/20 |  625AM |  254PM | 8.48
9/21/20 5:21 AM 2:37 PM i 9.26 I
10/1/20 7.04 AM 223PM | 7.31
10/9/20 5:08 AM 230PM | 936 |
10/12/20 4:57 AM 224PM | 9.45

*Dates requ}ring clarification. See Conclusion on page 12.

Table 2 Wellington Regional

Wellington Regional

DATE | TIME IN |

b 1/2/2020 | DID NOT WORK
 1/3/2020 | 3:02 PM f
1/6/2020 | DID NOT WORK g
2/8/2020 I DID NOT WORK +

2/13/2020 L DID NOT WORK
2/18/2020 | DID NOT WORK |
2/20/2020 | 3:45PM .
2/22/2020 | DID NOT WORK |
2/25/2020 3 3:02 PM |
3/12/2020 | DID NOT WORK |
3/16/2020 { 3:28 PM |
9/1/2020 I DID NOT WORK |
9/11/2020 i 3:.00PM ‘
9/18/2020 1 3:31 PM |
9/21/2020 3:00 PM |

5 Source: PeopleSoft. Random sample period January 2020-September 2020
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The OIG compared the PeopleSoft (TCD) sample to the Wellington Regional information
provided by Thomas (the dates provided for Wellington Regional did not extend to
October). Tables 1 and 2 illustrate that Thomas did not work at her second job on those
dates, or when she did work at both jobs, she arrived at the second job after leaving the
District. From the sample taken, the OIG determined that there is no overlap of time
between leaving the District and the time arriving at the second job.

CONCLUSION

The OIG contacted Thomas to clarify dates that were not in line with her regularly
scheduled hours at the District (6:00 AM-2:30 PM). The dates requiring clarification were
1/2/20, 2/8/20, 2/13/20, 2/18/20, 2/22/20, 3/12/20, 9/1/20, and 9/18/20 (Exhibit 6). On
these dates, Thomas did not work at her second place of employment therefore, no
conflict exists with her time at the District. Thomas sent screenshots of her timecards from
her second place of employment via email, for the period covered in this investigative
report (Exhibit 7). The timecards illustrate that for the dates covered, there was no
conflict.

The OIG contacted Supervisor Arleen Morea at Wellington Regional Medical Center to
verify the word “ALERT” which appears on the timecard. Morea verified telephone
communication when the word "ALERT" appeared on the timecard for Thomas, she was
present at work; however, she neglected to punch out for her lunch break. The OIG also
notes that the timecards from Thomas' second place of employment were requested to
verify if there were any discrepancies in her time at either location. This information was
willingly provided by Thomas. Additional places of employment are not within the purview
of the OIG unless the second place of employment directly interferes with the duties at
the District.

The specific date included by the anonymous complainant is February 8, 2020.
Specifically, the complaint stated, “I went to the hospital on February 8, 2020, to visit a
family member and | saw her there working. When | came to work on that Monday the
10 | overheard her telling Ms. Jackson that she got her work complete that passed
Saturday. How could she get work done on that Saturday when | personally saw her
working at the hospital?” PeopleSoft TCD report illustrated that Thomas reported to work
at the District on February 8, 2020, at 5:01 AM and left at 3:26 PM. Although a specific
time was not provided by the anonymous complainant, according to the records for
Wellington Regional, Thomas was not working the day of February 8, 2020.

Based on the testimonies and the documentation received, the allegation that Thomas
has a second job, outside of the School District that interferes with her job duties for the
School District in violation of School Board Policy 3.02(4)(j) was Unsubstantiated.

School District of Palm Beach County | Office of Inspector General o
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The evidentiary standard used by the School District of Palm Beach County OIG in determining
whether the facts and claims asserted in the complaint were proven or disproven is based upon
the preponderance of the evidence. Preponderance of the evidence is contrasted with “beyond a
reasonable doubt,” which is the more severe test required to convict a criminal, and “clear and
convincing evidence,” a standard describing proof of a matter established to be substantially
more likely than not to be true. OIG investigative findings classified as “substantiated” means
there was sufficient evidence to justify a reasonable conclusion that the actions occurred and
there was a violation of law, policy, rule, or contract to support the allegation. Investigative
Jfindings classified as “unfounded” means sufficient evidence to justify a reasonable conclusion
that the actions did not occur and there was no violation of law, policy, rule, or contract to
substantiate the allegation. Investigative findings classified as “unsubstantiated” means there
was insufficient evidence to justify a reasonable conclusion that the actions did or did not occur
and a violation of law, policy, rule, or contract to support the allegation could not be proven or
disproven.

School District of Palm Beach County | Office of Inspector General—m
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ATTESTATION

l, the undersigned, do hereby swear, under penalty of perjury, to the best of my
personal knowledge, information, and belief, the contents of this report are true
and accurate; and | have not knowingly or willfully deprived or allowed another to
deprive, the subject of the investigation of any rights contained in Sections 112.532
and 112.533, Florida Statutes. This investigation was conducted pursuant to
School D|strict Policy 1.092, Inspector General, and in accordance with applicable
Princjples and Standards for Offices of Inspectors General as published by the

Ass tion of IWneral
\hwﬁ j@w’eéﬂdator Il
STA F FLORIDA

COUNTY OF PALM BEACH

Sworn to (or affirmed) and subscribed before me this 04 day of November 2021,
by Tanya Lawson, Investi atorfor the School District of Palm Beach County, Offlce
of Inspector Ge who.i% personally known by me.

Witk OSCAR D, RESTREPO
« % Commisslon # GG 265894
) ¢ Explres October 14, 2022
153" Bonded Thru Troy Faln lnsurance 800-385-7010

Signatdre of Notary Public
Notary Public or [ ] Law Enforcement Officer

This investigation was conducted by Tanya Lawson, supervised and approved by Director
of Investigations Oscar Restrepo. The investigation was conducted in accordance with
guidance from the Association of Inspectors General handbook and within standards as
prescribed by the Commission for Florida Law Enforcement Accreditation.

P

ya

Supe W e Date: // /7 /,,2 7

Oscar Féastrepo Director of |nvestigations

Approved by: / y P24 77/ ( ’//‘// Date: /7 / [{'/)’/
Tergsa Michael, Inspector General
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APPENDIX A

Schedule of State Processing Datés
2020-21 through 2023-24

Activity #:_ A O—-0015 -

0IG Staff:

agesL .

Date Rec'd: g?x??%b Pages. 1

Evhinit/Rotoronce #

Redacted:_Yes _ No %ﬂﬁ\ __Reg'd _TAD

2020-2021

Survey 1

Survey Week: July 6-10, 2020

Due Date: July 24, 2020

State Processing: July 20-September 11, 2020

Final Update/Amendment Date: September 30, 2020

Survey 2

Survey Week: October 5-9, 2020

Due Date: October 16, 2020

State Processing: October 12- October 30, 2020
Final Update/Amendment Date: December 15, 2020

Survey 3

Survey Week: February 8-12, 2021

Due Date: February 19, 2021

State Processing: February 15-March 5, 2021
Final Update/Amendment Date: April 15, 2021

Survey 4
Survey Week: June 14-18, 2021

Due Date: July 2, 2021
State Processing: June 21-July 9, 2021
Final Update/Amendment Date: August 15, 2021

ATt b

2021-2022
Survey 1
Survey Week July 12-16, 2021

Due Date: July 30, 2021

State Processing: July 26 — September 10, 2021
Final Update/Amendment Date: September 30, 2021

Survey 2
Survey Week: October 11-15, 2021

Due Date: October 22, 2021
State Processing: October 18 — November 5, 2021
Final Update/Amendment Date: December 15, 2021

Survey 3
Survey Week: February 7-11, 2022

Due Date: February 18, 2022
State Processing: February 14 — March 4, 2022
Final Update/Amendment Date: April 15, 2022

Survey 4
Survey Week: June 13-17, 2022

Due Date: July 1, 2022
State Processing: June 20 — July 8, 2022
Final Update/Amendment Date: August 15, 2022

2022-2023

Survey 1

Survey Week July 11-15, 2022

Due Date: July 29, 2022

State Processing: July 25 — September 9, 2022

Final Update/Amendment Date: September 30, 2022

Survey 2
Survey Week: October 10-14, 2022

Due Date: October 21, 2022
State Processing: October 17 — November 4, 2022
Final Update/Amendment Date: December 15, 2022

Survey 3
Survey Week: February 6-10, 2023

Due Date: February 17, 2023
State Processing: February 13 — March 3, 2023
Final Update/Amendment Date: April 15, 2023

Survey 4
Survey Week: June 12-16, 2023

Due Date: June 30, 2023
State Processing: June 19 — July 7, 2023
Final Update/Amendment Date: August 15, 2023

2023-2024

Survey 1

Survey Week July10-14, 2023

Due Date: July 28, 2023

State Processing: July 24 — September 8, 2023

Final Update/Amendment Date: September 30, 2023

Survey 2
Survey Week: October 9-13, 2023

Due Date: October 20, 2023
State Processing: October 16 — November 3, 2023
Final Update/Amendment Date: December 15, 2023

Survey 3
Survey Week: February 5-9, 2024

Due Date: February 16, 2024
State Processing: February 12 — March 1, 2024
Final Update/Amendment Date: April 15, 2024

Survey 4
Survey Week: Tune 10-14, 2024

Due Date: June 28, 2024
State Processing: June 17 —July 5, 2024
Final Update/Amendment Date: August 15, 2024
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5/14/2020 Transportation Services Overtime Report

THE SCHOOL DISTRICT OF PALM BEACH COUNTY
TRANSPORTATION SERVICES

Transportation Services, ;. Av- 00[5,

0IG Staff:_LALOS0N

Complete the information below and click "Go" t¢}submit.

Overtime Report Date Rec'd; &/ 1 %ﬁ

Details: Opening Week of School, Payroll and helping out in office.

Overtime Overtime  Overtime  Total Overtime
Pay Period: Dates Timeln  Time Out Hours Description
Fom:| 852017 | 8142017 | 406am [600am | 200  [OpeningDayofSchor v
To:| 182017 [ 8152017 [404am [6:00am | 200  [HelpinglnOffice v,
[ 8162017  [457am [6:00am | 100  [HelpingInOffice v
| 8162017  [230pm [240pm | 025 [Payroll v,
[ 8172017 [ 405am |6:00am | 200 Eafel_ping__lp_qﬁacew v
| 8172017 [230pm [310pm | 075 [Payoll Uv
[ 8182017 [4l4am | 615am | 2.00 | Helping In Office v
[ [ I I | Select One ]
i ] i !_' = |Select One v
Grand Total i‘-s_T(‘)?(J—H““
Signature of Employee
Sharon Thomas \
Monday, August 21, 2017 7:56:13 AM
Signature of Supervisor 5 w

Signature of Supervisor

Teliska Jackson-Wolliston
8/21/2017 3:17:44 PM \9}\

_Supenlisor's signature = b\
Signature of Director, * "

 Director's Slgnature

Rev. 5/16/2017 Department Use Only

Redacted:_Yes VNo _ N/AV'Req'd _ TBD
Employee ID#:| 1029017 Date: | 8/21/2017 Fxhibit/Reference # .
R s R P
Employee Name: First | Sharon Last | Thomas
Area Facility: Rjeﬂml vi REQUIRED

file:/l/C:/Users/1117954/Downloads/Transportation Services Overtime Report Sharon Thomas 2.html

m



5/14/2020 Transportation Services Overtime Report

THE SCHOOL DISTRICT OF PALM BEACH COUNTY
TRANSPORTATION SERVICES

Transportation Services
Overtime Report

Complete the information helow and click "Go" to submit.

Employee ID#:| 1029017 Date:}  10/9/2019
Employee Name: First r“— Sharon Lasti Thommas
Area Fadility: [ Central v} REQUIRED
Details: Preparation for opening of school and other duties assigned by Administrator. _l
|
i
Overtime Overtime  Overtime  Total Overtime
Pay Period: Dates Timeln  Time Out Hours Description
From:|  83/2000 | /52019  [4l0am [6:00am | 175 [ Preparing for Opening v |
Tof 81622019 | 8620019  [230pm [700pm | 450 | Preparing For Openin; ¥ |
| 872019  {40lam [6:00am | 2.00 | Preparing For Openin, ¥ |
{ 87/2019  [230pm |2:39pm | 025 | Payroll v]
| 882019 [406am |600am § 200  |PreparingFor Openin v |
[ 882019 [230pm {239pm | 025 | Payroll v]
| 8972019  [429am [6:00am | 1350 |Preparing For Openin v |
l i f I | Select One v ]
] B ’ _ f ISelect One v [
) T s [SelotOne v

Grand Total i 12.25

Signature of Employee.

Sharon Thomas
7 Tof9/2019 11:22‘.41”1\M

Signature of Suparvisor

Teliskg Jackson-Wolliston
010209 TSI AM

Signattire of Supervisor

Supervisor's signature

‘Signature of Director

Shane Searchwell
10/16/2019 12:39:55 PM )

Rev. 5/16/2017 Department Use Only

LS

A

hitps:fieforms.paimbeachschools.org/fserver?DFS__ Action=RouteGetForm8DFS__EventlD=13a7ba2256532ae256d679f9_1&DFS_ DataSource=1&... 1/1




5/14/2020 Transportation Services Overtime Report

THE SCHOOL DISTRICT OF PALM BEACH COUNTY
TRANSPORTATION SERVICES

Transportation Services
Overtime Report

Complete the information below and click "Go" to submit.

Employee ID #: ! 1029017 Date: , 10/9/2019
s
Employee Name: First ( Sharon Last]
Area Facility: | Central v REQUIRED

Thomas

Details: Time Card Labels and All Hands On Deck

Overtime Overtime Overtime Total Overtime
Pay Period: Dates Time In Time Out Hours

Description

From:|  8/3/2019 8102019 | 5:49am [ 419pm |  10.00

ITyping Labels For Tir v

To:|  8/16/2019 8/11/2019 | 5:59am | 2:28pm |  8.00

| Putting Labels On Tin v

| All Hands On Deck v |

8/12/2019 i 2:30 pm i 2:39 pm

[_Payroll v/

_--;
|
| 8122019 [ 412am [6:00am | 175
!
|

8/13/2019 | 5:14am | 6:00 am

| All Hands On Deck v |

| 814/2019 | 415am | 6:00 am

IAll Hands On Deck :‘J

| Payroll v

| All Hands On Deck v |

I

|

|
| 8142019 | 2:30pm |[242pm | 025
| 8152019  |5:15am | 6:00am |
| 8152019 | 2:30pm | 5:49pm |

—

| 8162019 [ 40lam [545am [ 175

Grand Total I 28.50

Signature of Employee

Sharon Thomas
10/9/2019 11:32:42 AM

Signature of Supervisor

Teliska Jackson-Wolliston
10/10/2019 7:32:32 AM

Signature of Supervisor

_ Supervisor's signature

Signature of Director

Shane Searchwell
10/16/2019 12:38:55 PM

Rev. 5/16/2017 Department Use Only

| All Hands On Deck ¥ |
B_n Hands On Deck

file://C:/Users/1117954/Downloads/Transportation Services Overtime Report Sharon Thomas.html

2

10



6/22{2020

Transportation Services Qverime Report

THE 8CHOOL DISTRICT OF PALM BEACH GOUNTY
TRANSFORTATION SERVICES

Transportation Services
Overtime Report

Compiete the information below and click "Go" to submit.

Employee ID #:] 1029017 ~  Date:f  10/9/2019
Employee Name: Fiest |~ Sharon —~ : Last{ = Thomas .
Area Facility: |Central 7[ REQUIRED
Detalls: griiaarjng Phone & Address for Central Transportation Faocility, Personnel Files and all hands on
SCIC.
Overtime Overtime  Overtime  Total Overtime
Pay Perlod: Dates Timéln  Time Cut Hours Description

Fom:|  &/172019 ;[ 8472019 | 505am - [134pm . | 800 . [Phone & Addross Lis v |
To:f 8302019 [ 8182019 - [517am - [7:%am , [ 200 |[Phone & Address Lis ¥ |
| 8202019 |245pm | 3i2pm: [ 050 [Payroll v |
| 8/21/2019 ¢ |'S6am ' [ 6:00am | [ 025 |Payroll v |
| 8242019 | 842am [515pm .| 800 |PersosnclFils vy |
| 82012019 - [245pm . [5:09pm 1 | 250 . [AllHandsOnDeok v |
| R  [elsiOne v
l : l o l l . }Selact One V—I
[ b , | ' [Select One v |
— Y S S TR

Signature of Employse

Sharon Thomas

10/9/2019 11:06:09 AM

Signatura of Suparvisor

Teliskg Jackyon-tWolliston

10/1042019 7:25:24 AM

Signature of Supervsor

Supervisor's signature

Signature of Director

Shane Seqrchwell”
10M6/2019 12:40:27 PM

Rav. 5/16/2017 Dapariment Use Only

v

https/feforms.palmbeachschoots.orgifserver?DFS__Action=RouteGetFarm&DFS__EventlD=230cb604dar18d12793d524_141628417C4DFS__Data...

171
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5/14/2020

Transportation Services Overtime Report

THE SCHOOL DISTRICT OF PALM BEACH COUNTY

TRANSPORTATICN SERVICES

Transportation Services

Signature of Supervisor

Supervisor's sighature

Signature of Director

Rev, 5/16/2017 Departmant Use Only

Shane Searchwell
10/23/2019 8:18:35 AM

Overtime Report
Complete the information below and dick "Go" to submit,
Employee D #: ’ 1029017 - Date:} 10/21/2019
Employee Name; First [ Sharon Last{ "Thomas
Area Fadility: | Central v| REQUIRED
Details: Surveys and Payroll
Overtime Overtime  Overtime  Total Overtime
Pay Period: Dates Time In Time Out Hours . Description
From 10/12/2019 [ 10122019 [ é:32am  [10:39am | 425 [Surveys v
Torf 10/25/2019 | 10/132019 | 6:12am [2:4lpm | 8.00 [Surveys v
| 101472019 §5:17am  [6:17am | 1.00 |Surveys v
| 10/15/2019 [2:30pm [623pm | 4.00 | Surveys vl
| 10/16/2019  j2:30pm [2:39pm | 025 | Surveys v |
| 1071772018 . | 4:48am }6:00am | 125 | Surveys v
§ 107172019 {2:30pm [2:39pm | 025 [ Payroll v
| 107182019  {5:04am |6:00am |  1.00 | Surveys v |
| 10/18/2019  §2:30pm  [2:39pm | 025  |Payroll v|
! i [ : l_ [Select One v—;
Grand Total ! 2025
Signature of Employea
Sharon Thomas
1072112019 0:44:40 AW
Signature of Supervisor
Teliska Jackson-Wolliston _
1022/2018 2:33:37 PM

{

5\

https:/feforms.paimbeachschools orgfifserver?DFS__Action=RouteGetFerm&DFS__ EventlD=827454770af97delf1629d25_1&DFS__ DataSource=1&... 1/




6/22/2020

Transportation Services Ovarlime Report

Employee 1D #: |

THE SCHOOQL DISTRICT OF PALM BEACH COUNTY
TRANSPORTATION SERVICES

Transportation Services

Overtime Report

Complete the Informatlon below and click "Go" to submit,

1029017

Date: j

271172020

Employse Neme: First |

Sharon

Last]

Area Facliity: [ Central

v | REQUIRED

_Thomas

Detalls: Payroll, TDE's, Overtime Slips, Filing and all other duties asaigned by Supervisors,
Overtlme Overtime  Overtime  Total Ovartime
Pay Parlod: Dates Timeln  Tlne Out Hours Description
Fom 2/1/2020 | 212020  [504am ' [10:39am | 525 | [OverimeSips v |
T 2mpop0 - [ RR020T [BTam [238pm [T 900 " [Filing, TDBs & Payr v |
I 282020 |520am . [6:20am | 100 . |Payoll v |
| 242020 . |534am . [6:00am | 050 - |Payroll v
| 242020 . [230pm . [&13pm | 375 [Payoll, TDEs &Ov v |
I 252020 s | S:04em : [6:00am - | 100 |Payroll v |
[ 2502020 0 {230pm  [2d4lpm [ 025  [Paywoll v |
| 262020 ;| si10am . | G:10am - | 1.00 - | Payroll v |
| 272020 [500um [600am . | 1.0 { Bayroll v ]
[375026 " [230pm [ZATpm [ 025 [Payroll v |
Grand Tofal 230'(‘)““”
Signature of Emplovee
Shiaron Thomas
2111/2020 7:60:42 AM

Rav. §16/2017 Department Use Only

Signature of Supervisor

Ross Larson
3/5/2020 5,04:20 Pt

Slgnatura of Superviscr

Goaff McXee
31212020 6:35:34 PM

Signature of Director

Shane Searchwel]

L FH IR

3/10/2020 5:22:29 PM

Baagts )

hilps:Heforms palinbeachachools.orgiiserver?DFS__Aolien=RouteGeiForm&DFS__EventiD=308722954252098300473475_207547819&0DFS_ Data,..

ol

M




5/21/2020 School District of Palm Beach County Mail - Fwd: OVERTIME

E 0 Iﬁ TANYA Lawson <tanya.lawson@palmbeachschools.org>
Yo = g
BpSp— SRS i e s i —--——Ae{-w-}[-y—#——d—o—:Q_C—jJ—Qf‘JfL“ e uw
Fwd: OVERTIME OIG Staff: <5 1!
1 message Date Rec'd: &M Pages:
e - - — — H ! -—v - r@ - JL e
1iff§r2¥\[ \l:’!:{d <tiffany.ﬂoyd|@palmb@eaclhsghooLs.o:‘?l Redacted:  Yes ' No‘ﬁu y 535 PM
0: awson <tanya.lawson@palmbeachschools.org> Exhibr’t/Ref?ren T e e

ce # 2

FYI

-=-------- Forwarded message ---------
From: Teliska Jackson-Wolliston <teliska.jackson-wolliston@palmbeachschools.org>

Date: Thu, Aug 23, 2018 at 9:07 AM
Subject: Re: OVERTIME
To: Tiffany Floyd <tiffany.floyd@palmbeachschools.org>

will do.

Teliska Jackson-Wolliston, MS

Central Facility Area Team Leader
teliska.jackson-wolliston@palmbeachschools.org
Phone (561)242-6544 PX: 56544

FAX: 561-242-6550 PX:56550

District Cell:561-707-6092

"Education is the foundation" upon which we build our future.

Christine Gregoire

On Thu, Aug 23, 2018 at 8:32 AM Tiffany Floyd <tiffany.floyd@palmbeachschools.org> wrote:
7 Thank you. Please ensure that Sharon completes an overtime form.

On Thu, Aug 23, 2018 at 7:54 AM, Teliska Jackson-Wolliston <teliska.jackson-wolliston@palmbeachschools.org>

wrote:
Please be advised that Ms Sharon Thomas, will be working on the emergency contact information and

review PeopleSoft with hours this weekend.
Thanks in advance!

Teliska Jackson-Wolliston, MS
Central Facility Area Team Leader
teliska.jackson-wolliston@palmbeachschools.org
Phone (561)242-6544 PX: 56544 \/ (
FAX: 561-242-6550 PX:56550
https://mail.google.com/mail/u/0?ik=27e1a319b7 &view=pt&search=all&permthid=thread-f%3A1667318594489344657 &simpl=msg-{%3A16673185944... 1/4



§/21/2020 School District of Palm Beach County Mail - Fwd: Overtime

TANYA Lawson <tanya.lawson@palmbseachschocls.org>

Fwd: Overtime
1 message

Tiffany Floyd <tiffany.floyd@paimbeachschools.org> Thu, May 21, 2020 at 12:28 PM
To: TANYA Lawson <tanya.lawson@paimbeachschools.org>

FYi

---------- Forwarded message ------—-—

From: Teliska Jackson-Woilliston <teliska.jacksen-wolliston@palmbeachschools.org>
Date: Mon, Dec 17, 2018 at 12:34 PM

Subject; Re: Overtime

To: Tiffany Floyd <tiffany.floyd@palmbeachschools.org>

Cc: Lutrelia Miller <lutrella.miller@palmbeachschools.org>

Thank youl

On Mon, Dec 17, 2018 at 10:50 AM Tiffany Floyd <tiffany.floyd@patmbeachschools.org> wrote:
Ok, thanks for the heads up. The information was forwarded to Shane.

" On Fri, Dec 14, 2018 at 12:35 PM Teliska Jackson-Wolliston <teliska.jackson-wolliston@palmbeachschools.org> wrote:

: Good afternoon,
Please be advised that Ms Sharon will incur overtime next week. She will be purging/adding to foiders

- for all employees.
' Thanks in advance!

. Warm regards,

‘ Teliska Jackson-Wolliston, MS

. Central Facility Area Team Leader
- teliska.jackson-wolliston@palmbeachschools.org
! i Phone (561)242-6544 PX: 56544
| FAX: 561-242-6550 PX:56550

! District Cell:561-707-6092

| "Education is not the learning of the facts,but the training of the mind to think.”
Albert Einstein

* Tiffany Floyd

Senior Human Resources Analyst

i Transportation Services

. Division of Support Operations LP

https:/mail.google.comimail/u/07ik=27 o1a319b7 &view=pidsearch=all&permthid=thread-f%3A1667318193302954817 &simpl=msg-%3A16673181933...  1/3




6/23/2020 Schoal District of Palm Beach Counly Mail - Fwd: Work authorization

HOOLL \
E{ - Sharon Thomas <sharon.thomas@palmbeachschools.org>
“‘! tesn f;)(r'{;
Fwd Work authoruzatmn
1 message
Simona Falana <simona.falana@palrmbeachschools.org> Tue Jun 23 2020 at 10: 25 AIVI

To: Sharon Thomas <sharon.thomas@palmbeachschools.org>

For your records,

Kind Regards,

Simona S. Falana, MST
North Area Team Leader, Transportation Services
The School Board of Palm Beach County
7061 Garden Rd..
Riviera Beach, FL. 33404
561-494-0061 PX: 50061 (Office)
561-951.3592 (Cell)
Simonea.Falana@palmbeachschools.org
\—‘“-\.
meammmmemm FOMWarded messageg —----—-—
Fram: Teliska Jackson-Wolliston <icliska.jackson-wolliston@palmbeachschools.org>
Date: Fri, Jan 24, 2020 at 1:08 PM
Subject: Work authorization
To: Tiffany Floyd <tiffany.floyd@palmbeachschoots.org>
Cc: Simona Falana <gimona.falana@paimbeachschools.org> :
'

Good afternoon,

Please be acvised that Simana and I approved Ms Sharon Thomas to work tormorrow, 1/25/2020 from
6AM to 1:30PM.

If you have any questions, please email me.

Have a great weekend.

Kind Regards,

Teliska Jackson-Welliston, MS

Arvea Team Leader, Central Facility

tefiska jackson-wolliston@palmbeachschools.org
Phone (561)242-6544 PX: 56544

Fax: 561-242-6550 PX;56550

District Cell:561-707-6092

"t isrbeh‘er to fail in originality than fo succeed in imitation. Herman Melville

2o

htlps:#mail.google.com/maitfuf07ik=e97aBb1bd08view=pi&search=all&permthid=thread-f%3A18 70300098298 194560&simpl=msg-f%3A 16703060082 .

172




5/14/2020 School District of Palm Beach County Mail - Fwd: All Hands on Deck This Weekend

TANYA Lawson <tanyalawson@palmbeachschoois.org>

Fwd: All Hands on Deck This Weekend

1 message

Teliska Jackson-Wolliston <teliska.jackson-wolliston@palmbeachschools.org> Thu, May 14, 2020 at 1:26 PM
To: TANYA Lawson <tanya.lawson@palmbeachschools.org>

FYI

---------- Forwarded message ==~

From: Eileen Lacey <eilesn.Jacey@palmbeachschools.org>

Date: Thu, Aug 11, 2016 at 12:31 PM

Subject: All Hands on Deck This Weekend=»

To: Clarinda Shabazz <clarinda.shabazz@palmbeachschools.org>, Teliska Jackson-Wolliston <teliska jackson-
wolliston@palmbeachschools.org>, Anthony Becker <anthony.becker@palmbeachschools.org>, Howard Brown
<howard.brown@palmbeachschools.org>, Lydia Sanchez (Mgr Transp Ops) <lydia.sanchez@paimbeachschools.org>,
Filomena Chance <filomena.chance@palmbeachschools.org>, Millicent Rollins <millicent.rollins@
palmbeachschools.org>, Venetrice Jackson <venetrice.jackson@palmbeachschools.org>, Terrence Andrews
<terrence.andrews@palmbeachschools.org>, Tammy Pierre <tammy.pierre@palmbeachschools.org>, Gary Mosley
<gary.mosley@palmbeachschools.org>, Ann Skakandy <ann.skakandy@palmbeachschools.org>, Carmita Singletary
<garmita.singletary@palmbeachschools.org>, Faye Ingraham <faye.ingraham@paimbeachschouois.org>, Karla
Longsworth <karla.longsworth@palmbeachschoois.org>, Annie Hunter <annie.watts@palmbeachschools.org>, Salliejo
Blue <salliejo.blue@palmbeachschools.org>, Melissa Brown (Transportation Central Compnd) <melissa.brown.2@
palmbeachschools.org>, Angela Davis <angela.davis@palmbeachschoals.org>, CYNTHIA HOLLOMAN
<cynthia.holloman@palmbeachschools.org>, Franklin Nozistel <franklin.nozistel@palmbeachschools.org>, Jason Stegalll
<jason.stegall@palmbeachschoois org>, Daniel Barone <daniel.barone@palmbeachschools.org>, Vanya Hayes
<vanya.hayes@palmbeachschools.org>, Bonhie Smith <bonnie.smith@palmbeachschools.org>, Aaronnetta Campbell
<aaronnetta.campbell@palmbeachschools.org>, Rickl Gardner <ricki.gardner@palmbeachschools.org>, Flesana Scott
<flesena.scott@palmbeachschoals.org>, Toyce Bennett <toyce.bennett@palmbeachschools.org>, Louise Randall
<louise.randall@palmbeachschools.org>, Glendale Bess <glendale.bess@palmbeachschools.org>, Althamelia Mcallister
<althamelia.mcallister@palmbeachschools.org™>, Linda Shorter <linda.shorter@palmbeachschools.org>

Cc: Shane Searchwell <shane.searchwell@palmbeachschools.org>, Pete Didonato <pete.didonato@
palmbeachschocls.org>

Team,

We are currently working on updating some routes that did not reflect safe stops in either the AM or the PM. This work is
being done by the routers and we may ask facllities to assist over the weekend.

We need all transportation supervisory staff to report to work this weekend. You will need to print your routes again on
Sunday afternoon. h -

Thank you,

Shane Searchwell
General Manager, Transportation Services

Division of Support Operations
Exceeding Expectations

Fifeen Lacey

Eileen Lacey
Administrative Assistant I
hitps://mail.google.com/mail/uw0?ik=27e1a319b7&view=pt&search=all&permthid=thread-{%3A 1666687693586608247 &simpl=msg-/%3A16666876935... 1/2




From: Sharon Thomas <sharon.thomas@palmbeachschools.org>
jent: Monday, August 6, 2018 10:28 AM

To: Tiffany Floyd ‘

Subject: Re: Overtime

I didn't realize when I came in on Friday that I was going to occur overtime. It was my intentions to make up
the time I missed during the week. I'm aware that overtime has to be pre approved, I wouldn't have come in if
knew it was going to be overtime.

‘On Mon, Aug 6, 2018 at 10:12 AM, Tiffany Floyd <tiffany floyd{@palmbeachschools.org> wrote:
- Good morning Sharon,

* While entering your TDE for July 17, 2018, I noticed that you punched in on one of our
off days (Friday, July 20, 2018). Was this overtime pre-approved by anyone?

=1 Kindest Regards,




Teliska Jacksen-Wolliston
Sharon Thoenas

Action Taken

Transfarred
Approved
Assigried

© Assigned To

Shane 5=archwél!m h
T#fany Floyd
Teliska Jackson-Wollistan

_ Pate/Tiene ]
Aug 21, 2017 §:27 PH
Aug 21, 2017 3:18 PM
Aug 21, 2057 7:56 AW




5/14/2020 School District of Palm Beach County Mail - Fwd: All Hands on Deck This Weekend

(EHOSLDEN
3 é 4 TANYA Lawson <tanya.lawson@palmbeachschools.org>
Oyt
S Activity #: QLDOAL
T UG Staft: U B
Fwd AII Hands on Deck ThIS Weekend Date Reud Panse:
e BT e —
Teliska Jackson-Wolliston <tellska Jackson-wolllston@palmbeachschools 0 gaCted Yes _Thlw ﬁéjﬁlﬂﬂj%uﬁ%@hﬂ
To: TANYA Lawson <tanya.lawson@palmbeachschools.org> xhibit/Reference #:
FYI

---------- Forwarded message ---------
From: Eileen Lacey <eileen.lacey@palmbeachschools.org>
Date: Thu, Aug 11, 2016 at 12:31 PM

Subject: All Hands on Deck This WeekendS¢
To: Clarinda Shabazz <clarinda.shabazz@palmbeachschools.org>, Teliska Jackson-Wolliston <teliska.jackson-

wolliston@palmbeachschools.org>, Anthony Becker <anthony.becker@palmbeachschools.org>, Howard Brown
<howard.brown@palmbeachschools.org>, Lydia Sanchez (Mgr Transp Ops) <lydia.sanchez@palmbeachschools.org>,
Filomena Chance <filomena.chance@palmbeachschools.org>, Millicent Rollins <millicent.rollins@
palmbeachschools.org>, Venetrice Jackson <venetrice.jackson@palmbeachschools.org>, Terrence Andrews
<terrence.andrews@palmbeachschools.org>, Tammy Pierre <tammy.pierre@palmbeachschools.org>, Gary Mosley
<gary.mosley@palmbeachschools.org>, Ann Skakandy <ann.skakandy@palmbeachschools.org>, Carmita Singletary
<carmita.singletary@palmbeachschools.org>, Faye Ingraham <faye.ingraham@palmbeachschools.org>, Karla
Longsworth <karla.longsworth@palmbeachschools.org>, Annie Hunter <annie.watts@palmbeachschools.org=>, Salliejo
Blue <salliejo.blue@palmbeachschools.org>, Melissa Brown (Transportation Central Compnd) <melissa.brown.2@
palmbeachschools.org>, Angela Davis <angela.davis@palmbeachschools.org>, CYNTHIA HOLLOMAN
<cynthia.holloman@palmbeachschools.org>, Franklin Nozistel <franklin.nozistel@palmbeachschools.org>, Jason Stegall
<jason.stegall@palmbeachschools.org>, Daniel Barone <daniel.barone@palmbeachschools.org>, Vanya Hayes
<vanya.hayes@palmbeachschools.org>, Bonnie Smith <bonnie.smith@palmbeachschools.org>, Aaronnetta Campbell
<aaronnetta.campbell@palmbeachschools.org>, Ricki Gardner <ricki.gardner@palmbeachschools.org>, Flesena Scott
<flesena.scott@palmbeachschools.org>, Toyce Bennett <toyce.bennett@palmbeachschools.org>, Louise Randall
<louise.randall@palmbeachschools.org>, Glendale Bess <glendale.bess@palmbeachschools.org>, Althamelia Mcallister
<althamelia.meallister@palmbeachschools.org>, Linda Shorter <linda.shorter@palmbeachschools.org>

Cc: Shane Searchwell <shane.searchwell@palmbeachschools.org>, Pete Didonato <pete.didonato@

palmbeachschools.org>

Team,

We are currently working on updating some routes that did not reflect safe stops in either the AM or the PM. This work is
being done by the routers and we may ask facilities to assist over the weekend.

We need all transportation supervisory staff to report to work this weekend. You will need to print your routes again on
Sunday afternoon. L

Thank you,

Shane Searchwell
General Manager, Transportation Services

Division of Support Operations
Exceeding Expectations

— %

Fileen Lacey

Eileen Lacey
Administrative Assistant Il

https://mail.google.com/mail/u/0?ik=27e1a319b7&view=pt&search=all&permthid=thread-f%3A1666687693586608247 &simpl=msg-{%3A16666876935... 1/2



9/21/2020 School District of Palm Beach County Mail - Fwd: OPERATIONS/ALL HANDS ON DECK

O

Fwd: OPERATIONS/ALL HANDS ON DECK

1 message

TANYA Lawson <tanya.lawson@palmbeachschools.org>

Teliska Jackson-Wolliston <teliska.jackson-wolliston@palmbeachschools.org> Thu, May 14, 2020 at 1:28 PM
To: TANYA Lawson <tanya.lawson@palmbeachschools.org>

FYI

-—---—---- Forwarded message =---=----

From: Teliska Jackson-Wolliston <teliska.jackson-wolliston@palmbeachschools.org>

Date: Mon, May 21, 2018 at 7:53 AM

Subject: OPERATIONS/ALL HANDS ON DECK

To: Mia Silberfine <mia.silberfine@palmbeachschools.org>, Cheryl Bennett <cheryl.bennett@palmbeachschools.org>
Cc: Venetrice Jackson <venetrice jackson@palmbeachschools.org>, Terrence Andrews <Terrence.Andrews@
palmbeachschools.org>

Good morning,
I am asking that everyone pull together the next 2 weeks during the closing of school year to finish

successfully.
Thanks in advance for your assistance!

Teliska Jackson-Wolliston, MS

Central Facility Area Team Leader
teliska.jackson-wolliston@palmbeachschools.org
Phone (561)242-6544 PX: 56544

FAX: 561-242-6550 PX:56550

District Cell:561-707-6092

"Education is the foundation™ upon which we build our future.

Christine Gregoire

Best Regards,

Teliska Jackson-Wolliston, MS

Area Team Leader, Royal Palm Facility
teliska.jackson-wolliston@palmbeachschools.org
Phone (561)904-9083

District Cell:561-707-6092

s

https://mail.google.com/mail/u/07ik=27e1a319b7&view=pt&search=all&permthid=thread-f%3A1666687805992908754&simpl=msg-f%3A16666878059. ..
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9/21/2020 School District of Palm Beach County Mail - Fwd: All Hands on Deck This Weekend

TANYA Lawson <tanya.lawson@palmbeachschools.org>

Fwd: All Hands on Deck This Weekend

1 message

Teliska Jackson-Wolliston <teliska.jackson-wolliston@palmbeachschools.org>
To: TANYA Lawson <tanya.lawson@palmbeachschools.org>

Thu, May 14, 2020 at 1:26 PM

FYI

---------- Forwarded message ---------

From: Eileen Lacey <eileen.lacey@palmbeachschoals.org>

Date: Thu, Aug 11, 2016 at 12:31 PM

Subject: All Hands on Deck This Weekend

To: Clarinda Shabazz <clarinda.shabazz@palmbeachschools.org>, Teliska Jackson-Wolliston <teliska.jackson-
wolliston@palmbeachschools.org>, Anthony Becker <anthony.becker@palmbeachschools.org>, Howard Brown
<howard.brown@palmbeachschools.org>, Lydia Sanchez (Mgr Transp Ops) <lydia.sanchez@palmbeachschools.org>,
Filomena Chance <filomena.chance@palmbeachschools.org>, Millicent Rollins <millicent.rollins@
palmbeachschools.org>, Venetrice Jackson <venetrice.jackson@palmbeachschools.org>, Terrence Andrews
<terrence.andrews@palmbeachschools.org>, Tammy Pierre <tammy.pierre@palmbeachschools.org>, Gary Mosley
<gary.mosley@palmbeachschools.org>, Ann Skakandy <ann.skakandy@palmbeachschools.org>, Carmita Singletary
<carmita.singletary@palmbeachschools.org>, Faye Ingraham <faye.ingraham@palmbeachschools.org>, Karla
Longsworth <karla.longsworth@palmbeachschools.org>, Annie Hunter <annie.watts@palmbeachschools.org>, Salliejo
Blue <salliejo.blue@palmbeachschools.org>, Melissa Brown (Transportation Central Compnd) <melissa.brown.2@
palmbeachschools.org>, Angela Davis <angela.davis@palmbeachschools.org>, CYNTHIA HOLLOMAN
<cynthia.holloman@palmbeachschools.org>, Franklin Nozistel <franklin.nozistel@palmbeachschools.org>, Jason Stegall
<jason.stegall@palmbeachschools.org>, Daniel Barone <daniel.barone@palmbeachschools.org>, Vanya Hayes
<vanya.hayes@palmbeachschools.org>, Bonnie Smith <bonnie.smith@palmbeachschools.org>, Aaronnetta Campbell
<aaronnetta.campbell@palmbeachschools.org>, Ricki Gardner <ricki.gardner@palmbeachschools.org>, Flesena Scott
<flesena.scott@palmbeachschools.org>, Toyce Bennett <toyce.bennett@palmbeachschools.org>, Louise Randall
<louise.randall@palmbeachschools.org>, Glendale Bess <glendale.bess@palmbeachschools.org>, Althamelia Mcallister
<althamelia.mcallister@palmbeachschools.org>, Linda Shorter <linda.shorter@palmbeachschools.org>

Cc: Shane Searchwell <shane.searchwell@palmbeachschools.org>, Pete Didonato <pete.didonato@
palmbeachschools.org>

Team,

We are currently working on updating some routes that did not reflect safe stops in either the AM or the PM. This work is
being done by the routers and we may ask facilities to assist over the weekend.

We need all transportation supervisory staff to report to work this weekend. You will need to print your routes again on
Sunday afternoon.

Thank you,

Shane Searchwell
General Manager, Transportation Services

Division of Support Operations
Exceeding Expectations

Fileen Lacey

i
Eileen Lacey % 12'

Administrative Assistant Il
https://mail.google.com/mail/u/0?ik=27e1a319b7&view=pt&search=all&permthid=thread-f%3A166668769358660824 7 &simpl=msg-f%3A16666876935... 1/2



9/21/2020 School District of Palm Beach County Mail - Fwd: 12-Month Staff Overtime Records and TDE's

Subject: Fwd: 12-Month Staff Overtime Records and TDE's
To: Crystal Washington <crystal.washington@palmbeachschools.org>

FYI

Thank you,

Shane Searchwell

Director, Transportation Services
Exceeding Expectations

2775 Homewood Road

West Palm Beach, FL 33406

Phone 561.242.8322 Px58322 FAX 561.242.8340

Shane.Searchwell@palmbeachschools.org

palmbeachschools.org/transportation

Each year, the School District of Palm Beach County recycles enough paper and cardboard to save over 68,000 trees and 28 million gallons of water. You
can help save even more by not printing this email.

Palm Beach County Schools
Rated "A" by the Florida Department of Education 2005-2011
Home of Florida's first LEED Gold Certified School
www.palmbeachschools.org

The School District of Palm Beach County is an Equal Education Opportunity Provider and Employer.

-=----mmae FOrwarded message ---------

From: Tiffany Floyd <tiffany.floyd@palmbeachschools.org>

Date: Mon, Feb 25, 2019 at 4:18 PM

Subject: Fwd: 12-Month Staff Overtime Records and TDE's

To: Shane Searchwell <shane.searchwell@palmbeachschools.org>

FYI

--—----—--- Forwarded message ---------

From: Tiffany Floyd <tiffany.floyd@palmbeachschools.org>
Date: Wed, May 31, 2017 at 2:35 PM

Subject: Fwd: 12-Month Staff Overtime Records and TDE's
To: Lutrella Miller <lutrella.miller@palmbeachschools.org>

---------- Forwarded message ==--------

From: Tiffany Floyd <tiffany.floyd@palmbeachschools.org>

Date: Mon, Aug 8, 2016 at 2:31 PM

Subject: 12-Month Staff Overtime Records and TDE's

To: Terrence Andrews <terrence.andrews@palmbeachschools.org>, Venetrice Jackson <venetrice.jackson@
palmbeachschools.org>, CYNTHIA HOLLOMAN <cynthia.holloman@palmbeachschools.org>, Franklin Nozistel
<franklin.nozistel@palmbeachschools.org>, Jason Stegall <jason.stegall@palmbeachschools.org>, Daniel Barone
<daniel.barone@palmbeachschools.org>, Sharon Thomas <sharon.thomas@palmbeachschools.org>, Jodi Cummings
<jodi.cummings@palmbeachschools.org>, Joyce Brown <joyce.brown@palmbeachschools.org>, Raeshena Walker Willis
<raeshena.walker-willis@palmbeachschools.org>, Jesus Medero <jesus.medero@palmbeachschools.org>, Tim Myrick
<tim.myrick@palmbeachschools.org>, "Javier Jimenez (Mech Trans Equipment |)" <javier.jimenez. 1@
palmbeachschools.org>, Enriqgue Omar Sanchez <enriqueomar.sanchez@palmbeachschools.org>, Juan Alfonso
<juan.alfonso@palmbeachschools.org>, Dale Bedwell <dale.bedwell@palmbeachschools.org>, Jorge Gonzalez
<jorge.gonzalez.1@palmbeachschools.org>, Keith Heaven <keith.heaven@palmbeachschools.org>, Don John
Luzincourt <donjohn.luzincourt@palmbeachschools.org>, Marilyn Hughes <marilyn.hughes@palmbeachschools.org>, ‘4’ 5
Ann-Marie Haddad <ann-marie.haddad@palmbeachschools.org>, Pat Myrick <pat.myrick@palmbeachschools.org>,

https:/mail.google.com/mail/u/07ik=27e1a319b7 &view=pt&search=all&permthid=thread-f%3A 16646 14054159907 143&simpl=msg-f%3A16646140541... 2/6



9/21/2020 School District of Palm Beach County Mail - Fwd: 12-Month Staff Overtime Records and TDE's

Kathi Kornofski <kathi.kornofski@palmbeachschools.org>, Tammy Pierre <tammy.pierre@palmbeachschools.org>, Gary
Mosley <gary.mosley@palmbeachschools.org>, Vanya Hayes <vanya.hayes@palmbeachschools.org>, Bonnie Smith
<bonnie.smith@palmbeachschools.org>, Justino Sucno <justino.sucno@palmbeachschools.org>, JOSE Pacheco
<jose.pacheco@palmbeachschools.org>, Faye Ingraham <faye.ingraham@palmbeachschools.org>, Karla Longsworth
<karla.longsworth@palmbeachschools.org>, Toyce Bennett <toyce.bennett@palmbeachschools.org>, Louise Randall
<louise.randall@palmbeachschools.org>, Gloria Thompson <gloria.thompson@palmbeachschools.org>, Arcelia Paulk
<arcelia.paulk@palmbeachschools.org>, Jack Orozco <jack.orozco@palmbeachschools.org>, "Alexander Lopez (Trans
Central)" <alexander.lopez.2@palmbeachschools.org>, Cesar Mustelier <cesar.mustelier@palmbeachschools.org>,
Tanecia Ward <tanecia.ward@palmbeachschools.org>

Cc: Teliska Jackson-Wolliston <teliska.jackson-wolliston@palmbeachschools.org>, GEORGE MILLAR <george.millar@
palmbeachschools.org>, Carl Boucard <carl.boucard@palmbeachschools.org>, Angela Barbato <angela.barbato@
palmbeachschools.org>, Anthony Becker <anthony.becker@palmbeachschools.org>, "Lydia Sanchez (Mgr Transp Ops)"
<lydia.sanchez@palmbeachschools.org>, Shane Searchwell <shane.searchwell@palmbeachschools.org>, Pete
Didonato <pete.didonato@palmbeachschools.org>

Good afternoon all,

To process employee bi-weekly payroll accurately and in a timely manner and ensure payment is in accordance with
applicable bargaining agreements and pay plans, standard procedures must be in place. Our goal is to maintain a
system for leave and overtime requests, and to define a routine payroll review procedure for auditing purposes.

It's imperative staff consistently submit the following electronic documents in a timely manner: Time Clock Missed
Punch Report (MPR) to clear up exceptions, Transportation Services Overtime Report weekly for ALL overtime
worked and Leave of Absence or TDE Application PBSD 0032 for time off. The documents mentioned have been
attached for referencing purposes only. They can be accessed under the e-forms desktop tile once logged into the district
portal.

As Transportation staff, we all have a responsibility to be an informed employee and held accountable for our actions. If
you have not done so already, please verify any overtime worked and submit your Transportation Services Overtime
Reports to your supervisor for approval. | have attached the 2017 Payroll Time Periods and request overtime documents
are completed from July 1, 2016 and forward.

Each employee has the responsibility to:

1. Submit requests for leave and overtime to the appropriate supervisor in advance of the need for the leave or overtime,
using the E-forms Desktop system required by the district. If leave or overtime is not foreseeable, an employee must
notify his/her supervisor(s) as soon as possible.

2. Ensure requests for leave have a sufficient balance available by the date the leave is taken. When completing a TDE
with more than one date, specify the amount of time needed per day in the notes section.

3. Use the employee self-service system to verify any overtime and prepare his/her Transportation Services Overtime
Report record weekly.

4. Ensure his/her time record is accurate for actual hours worked, leave taken, and other pertinent pay information, using
proper earn codes (Sick, Annual, Without Pay, etc.).

5. Complete his/her Transportation Services Overtime Report no later than 10:00 A.M. on the Monday following the week
overtime was worked, unless payroll staff or his/her supervisor requires an alternate deadline.

7. Provide his/her supervisor with all pertinent back-up documents such as jury duty summons or doctor's orders.

Manager/supervisor responsibilities:

1. Each supervisor must maintain an appropriate record system monitoring work hours, leave usage, and overtime
approved or assigned.

2. Managers and supervisors must take corrective action as necessary by returning TDE's and Transportation Services
Overtime Reports with errors to the employee.

3. After verifying overtime, TDE's and resolving errors, supervisors must approve, and forward documents by the end of
the last day of each pay period, unless an alternate deadline has been  established. 6%.5

hitps://mail.google.com/mail/u/0?ik=27e1a319b7&view=pt&search=all&permthid=thread-f%3A1664614054159907 143&simpl=msg-1%3A16646140541... 3/6



6/22/2020 Transportation Services Overlime Report

THE SCHOOL DISTRICT OF PALM BEACH COUNTY
TRANSPORTATION SERVICES AC“VHy #-

Transportation Services siir

X Date Rec'd:
Overtime Report /' <0

Complete the information below and click "Go" to sufmitizcieq: v

es

Employee ID#| 1029017 Date:|  10/9/2019
Employee Name: First r Sharon Lastl_ Thomas
Area Facility: | Central ¥ | REQUIRED
Details: Preparation for opening of school and other duties assigned by Administrator.
Overtime Overtime Overtime Total Overtime
Pay Period: Dates Timeln  Time Out Hours Description
From:| 832019 | 8/52019 | 410am [&00am | 175 | Preparing for Openin v |
To:| 81672019 | 8/6/2019  [2:30pm | 7:00pm | 450 | Preparing For Openit v |
| 8772019 | 40lam | 6:00am | 200 | Preparing For Openir ¥ |
| 872019 | 230pm [239pm [ 025 [Payroll v]
| 8/82019 | 406am |6:00am |  2.00 [ Preparing For Openin v |
| 8872019  |230pm [239pm | 025 [ Payroll v |
| 8/9/2019 ] 4:29 am TG:OO am | 1.506 ll’reparing For Openit v ]
l I I_ I l Select One 7]
| | | | [ Select One v |
| | | | [ Select One ﬂ
GrandTotal | 1225
Signature of Employee
Sharon Thomas
19!9]2019 11:22:41_AM
Signature of Supervisor
Teliska Jackson-Wolliston

10/10/2019 7:31:55 AM

Slgnature of Supervisor

Supervisor's signature

Signature of Director

Shane Searchwell
10/16/2019 12:39:5656 PM

e

Rev. 5/16/2017 Department Use Only

—

20D Pages/d
0@%-——

o 0__N/A R

Exhibit/Reference # -¥&JBD

https://eforms.paimbeachschools,org/lfserver?DFS__Action=RouteGelForm&DFS__EventiD=1512805c4b240ee63574edc0_2040725613&DFS__Dat...
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3/11/2020 Transportation Services Overtime Report

THE SCHOOL DISTRICT OF PALM BEACH COUNTY
TRANSPORTATION SERVICES

Transportation Services
Overtime Report

Complete the information below and click "Go" to submit,

Employee ID #: ’ 1029017 Date: I 2/24/2020
Employes Name: First f Sharon Last] Thomas
Area Facility: | Central L 4 I REQUIRED
Details: State Reports and All Other Duties Assigned by Supervisors.
Overtime Overtime  Overtime Total Overtime
Pay Period; Dates Timeln  Time Out Hours Description

From:} 2/15/2020
Tor| 2/22/2020

2/15/2020 | 5:09am - | 2:41 pm
2/16/2020 | 5:06am - | 11:38 am
2182020 | 5:19am | 6:19 am
2/1872020 | 2:30pm | 2:58pm
2/18/2020 | 3:40pm | 7:11 pm

’ l 9.00 I State Reports T’
! f
E l
) |
! |
j 2202020  |2:00pm [323pm | 150 | State Reports v |
i |
! !
! |
l !

6.25 I State Reports TI

1.00 l State Reports v |

0.50 I State Reports v l

3.75 [State Reports v l

2/21/2020 [ 2:00pm | 3:00 pm 1.00 | Select One v|

l : l ' , Select One _v—l

; I I Select One b 4 I

| N
Grand Total I-m-2_3-0—0‘—

Signature of Employee

Sharon Thomas
"72712471’72020 1 9:47:59 AM i

l Select One Y—I

Signature of Supervisor

Ross Larson i
3/5/20205;11_:3_!}__F_’_MW o

Signature of Supervisor

Geoff McKee :
3/9/2020 6:34:14 PM

Signature of Director

Shane Searchiwell
311072020 5:22:10 PM

Rev. 5/16/2017 Department Usa Cnly

hitps:/feforms.paimbeachschools.org/user/event/3f20834d728d026dee4c0040_748896114




3/11/2020 Transportation Services Overtima Report

THE SCHOOL DISTRICT OF PALM BEACH COUNTY
TRANSPORTATION SERVICES

Transportation Services
Overtime Report

Complete the Information below and click "Go" to submit.

Employee ID# | 1029017 Date: | 3/2/2020
Employee Name: First | Sharon Last! Thomas
Area Faclity: | Central v| REQUIRED

Details: Payroll, State Reports, Overtime Slips, TDE's and All Other Duties Assigned By Supervisors.

Overtime Overtime  Overtime  Total Overtime
Pay Period: Dates Timeln  Time Out Hours Description

Fom:] 2/15/2000 [ 27222020 | 6:0lam [424pm [ 10.00 [ Payroll, Absenteeism ¥ |
To:f 2/28/2020 | 22472020 | 5:13am [ 6:13am | 1.00 | State Reports v
| 2252020 | 5:17am | 6:17am | 1.00 | State Reports v ]|

|

!

| 272672020 [ 5:43em | 6:43am 1.00 | Payroll v
| 27272020 |5:05am | 6:05 am 1.00 [ Payroll v]
| 27282020 - [5:19am - [ 6:19am « [ 100 - |Payroll v |

[ l l I Select One v I
dl | Select One v]

| |
[ I I l Select One T‘
| | |

| Select One v—l
Grand Total I 15.00

Slignature of Employee

Sharon Thomas
e 2207004 AM

l
|
I
I

Signature of Supervisor

Ross Larson !
| 3520205:18:46 PM

Signature of Supervisor

Geoff McKee .
3/9/2020 6:33:35 PM i

Slgnature of Director

Shane Searchwell
3/10/2020 5:21:05 PM

Rev. 5/16/2017 Depariment Use Only 3}

hltps:/feforms.palmbeachschools.orgluser/event/8 19b0e691a92da164b06196b_306055175




12/1/2020 School District of Palm Beach County Mail - Clarification of Time

‘pm%
ES TANYA Lawson <tanya.lawson@palmbeachschools.org>
et

Clarification of Time
6 messages

TANYA Lawson <tanya.lawson@palmbeachschools.org> Mon, Nov 30, 2020 at 11:24 AM
To: Sharon Thomas <sharon.thomas@palmbeachschools.org>

Sharon,

During your interview, you stated that your daily work schedule is 6:30 AM-2:30PM. Please clarify the
following dates with the corresponding times:

1/2/20 5 AM-6:24 PM
2/8/20 5:01 AM-3:26 PM
2/13/20 5:27 AM-7:08 PM Activity #: -0015 -
2/18/20 5:19 AM-2:58 PM 0IG Staff:
2/22/20 6:01 AM-4.24 PM Date ReC'd: ‘l .‘

3/12/20 5:28 AM-6:42 PM Rec'd: -
3/16/20 7:20 AM-3:09 PM ' i
9/1/20 9:12 AM-5:43 PM Eedag:ted._ygg __No _147A
9/18/20 6:25 AM-2:54 PM xhibit/Reference #: 1,

e e
Thank you,

Tanya M. Lawson, Investigator
Office of Inspector General
561-434-8511, PX 48511

Sharon Thomas <sharon.thomas@palmbeachschools.org> Mon, Nov 30, 2020 at 1:22 PM
To: TANYA Lawson <tanya.lawson@palmbeachschools.org>

No mam, | stated that my hours are 6:00 am - 2:30 pm.

| was given verbal permission to work overtime from the Team Leaders, Ms. Simona Falana, Ms. Teliska Jackson-
Wolliston& Ms. Venetrice Jackson for the dates listed below:

1/2/20
2/8/20
2/13/20
2/18/20
2/22/20
3/12/20

| wasn't feeling well and called Ms. Jackson and informed her that | wasn't feeling well. No overtime was earned, | have
alot of stomach issues. The dates below:

3/16/20
9/18/20

| had a doctor's appointment and was approved by Ms. Jackson to come in afterwards. Again, no overtime was earned:

9/1/20

Thank you!
[Quoted text hidden]

Sharon M. Thomas \ /
Accounting Clerk IV 9\

https://mail.google.com/mail/u/0?ik=27e1a319b7 &view=pt&search=all&permthid=thread-a%3Ar-4117701870269938837&simpl=msg-a%3Ar-72452439... 1/3



12/1/2020 Schoel District of Palm Beach County Mail - Clarification of Tima

Sharon Thomas <sharon.thomas@palmbeachscheols.org=> Tue, Dec 1, 2020 at 7:48 AM
To: TANYA Lawson <tanya.lawson@palmbeachschools.org>

Good Morning Ms. Tanya,

Attached you will find my punch timesheets from my other job, for the dates listed above. Also, it only takes me maybe
10 minutes to travel from the compound to the hospital:

1/2/20 - Thursday - | was off from the hospital - As you can see | have no punches that day

2/2{20 - Saturday - | was off that weekend - As you can see | have no punches that day

2{13/20 - Thursday - | was off from the hospital - As you can see | have no punches that day

2/18/20 - Tuesday - | was off from the hospital -~ As you can see | have no punches that day

2/22/20 - Saturday - | was cff that weekend - As you can see | have no punches that day

3/12/20 - Thursday - | was off from the hospital - As you can see | have no punches that day

3/16/20 - Monday - i clocked out @ 3:09 pm at Compound - | clocked in at 3:28 pm at the hospital - | was late to work as
yOu can see

9/1/20 - Tuesday - | was off from the hospital - As you can see [ have no punches that day

9/18/20 - Friday - | clocked in at 3;03 pm at the hospital - Previously | thought | was flexad on that day from the hospital

but | wasn't |

Thank you!

[Quoted text hidden]

-@ Timesheet From My 2nd Job.pdf
282K

4 -0 5

oo

https.//mail.google.com/mall/iu/07ik=27e1a319b7 Aview=pi&search=al&permthid=thread-a%3Ar-4 117701870269938837 &simpl=msg-a%3Ai-72452439... /3




Activity #_ QO=COVB =T page|ori
0IG Staff. AL Lao0n

Kronos iSeries Central - Employee Self Service

Date Rec'd: | Pages:
Rec'd: L ulomd.a— e
Redacted:_Yes No vN/AV Reg'd _ TBD

Exhibit/Reference #

Timecard Inquiry | Schedules | Accruals | RequestTime | Employee Missing Punch Request

Name & ID/Badge THOMAS, SHARON 104330/ 13221
Time Period 12/23/19 12C0A - 1/03/20 1159P

Timecard Inguiry

Position to date 1488 [eo]

Return  “Select Actions View Pravious  Next
Actual Actual Actual §
Day In Date In Time Out Time Punch Hours Pay Code Shift Hours
£2 | Monday 12/23/19 248P 805P 5.25
B8 | Monday 12/23/19 830P S| 1111P 3.25 8,50
B | Tuesday 12/24/19 602P 1054P 5.00 5.00
Wednesday 12/25/19 232P 823P 6.00
B | Wednesday 12;5/19 900P L 1100P 1.88 7.88
&% | Thursday 12/26/19 257P 615P 3.25 3.25
&9 | Friday 12/27/19 250P 750P 5.25
B3 | Friday 12127119 833P 1123pP 3.00 8.25
% | Monday 12{30/19 301P 801P 5.00
B4 | Monday 12/30/19 827pP S| 1125P 3.50 8.50
B4 | Tuesday 12/31/19 251P 727P 4.75
§8 | Tuesday 12/3119 757P 1123P 3.50 8.25
Wednesday 1/01/20 245P 1140P 9.00
Wednesday 1/01/20 245P .50 ALERT 8.50 \
Friday 1/03/20 302P .50 ALERT 9.25
Friday 1/03/20 302P 1140P 8.75
Totals
Pay Code Hours Breakdown
REGS1; 4.75 REGS2: 37.75 HOLI1: .76 HOLI2: 1613 REGSS; 7.12
|
hitp://kronos.corp.uhsine, biz/timekeeper/clw0052 11/30/2020 L




Kronos iSeries Central - Employee Self Service Page 1 of 1

Timecard Inquiry | Schedules | Accruals | RequestTime | Employeo Missing Punch Requost

Timecard Inquiry Nama & ID/Badge THOMAS, SHARON 104330/ 13221
Positiontodate| | fiff Time Perlod 2/02/20 1200A - 2/15/20 1159P
Return  Select Actlons View
Actual . Actual Actual S
Day In Date In Time Out Time Punch Hours Pay Code Shift Hours
B4 | sunday 2/02/20 302P 50 ALERT 8.00
B4 | sunday 2/02/20 302P 1126P 8.60
&% | Monday 2/03/20 307P 830P 5.50
B4 | Monday 2/03/20 904P 1125P 2.50 8.00
B4 | Wednesday 2/05/20 303P 817pP 5.25
§4 | Wednesday 2/05/20 847P 1142p 2.00 8.25
4 | Thursday 2/06/20 304P a32p 6.50
B | Thursday 2/06/20 1005P 1125P 1.50 8.00
B8 | Friday 2/07/20 306P 034pP B.50
B | Friday 2/07/20 1007P 1140P 175 8.25
% | Monday 2/10/20 303P 801P 5.00
54 | Monday 2/10/20 830P 1023P 2.00 7.00
E8 | Tuesday 2M11/20 305P 50 ALERT 9.00
| Tuesday 2/11/20 305P 1125P 8.50
B4 | Wednesday 2/12/20 302P 832p 5.50
,é\u,(i \>%ﬁ Wednesday 2/12/20 859P 12034 3.00 8.50
A\ ;s‘\;"? &4 | Friday 2/14/20 318p 816P 5.00
W $4 | Fricay 2/14/20 846P 1132P 275 7.75
\ B9 | Saturday 2/15/20 304P 728P 4.50
g4 | saturday 2/15/20 759P 1053P 3.00 7.50

f&ﬁﬁ‘f — L\LL gt ke oo Tuoweh

Totals
Pay Code Hours Breakdown

REGSS5: 22,75 ALERT: 1.00 REGS2: 52.25 OVTS1: .76 OVTS5: .25 f

a

http://kronos.corp.uhsine biz/timekeeper/clw0052 : 11/30/2020




Kronos iSeries Central - Employee Self Service

Timecard [nquiry | Schedules | Accruais | Redquest Time | Employee Missing Punch Request

Timecard Inquiry

Position to date T {]ﬁﬁ Jﬁ

Name & ID/Badge THOMAS, SHARON 104330/ 13221
Time Perfod 2/16/20 1200A - 3/01/20 1159P

Page 1 of 1

Return  Select Actions View
Actual Actual Actual S
Day In Date In Time Out Time Punch Hours Pay Code Shift Hours
B8 | Sunday 2/16/20 245P 627P 3.75
o, i | sunday 2/18/20 657P 1123P 4.50 8.25

- \?\)V F@ | Monday 217120 401P 1124p 7.50 7.50
?\s% | B3 | Wednesday 2118120 303P 820P 5.50
_ x}ﬁ{' ¥4 | Wednesday 2/18/20 901P 1138P 2.75 8.25

&4 | Thursday 2/20/20 345P 845P 5.00

9 | Thursday 2/20/20 915P 12094 3.00 8.00

B | Friday 2/21/20 316P 830P 5.25

Friday 2/214120 900P 1138P 2.75 8.00

B3 | MEnday 2/24/20 304P 732P 450

%8 | Monday 2/24/20 804P 1127P 3.50 8.00

B | Tuesday 2/25/20 302p g17P 6.25

B3 | Tuesday 2125/20 948P 1125P 1.75 8.00

% Wednesday 2/26/20 333P T46P 4.25

B4 | Wednesday 2126120 818pP 1159P 375 8.00

T | Friday 2/128/20 303P .50 ALERT 8.50

¥ | Friday 2/28/20 303P 1055P 8.00

{8 | saturday 2128120 300P 8.00 PTO 8.00

EB | sunday 3/01/20 301P 846P 5.75

ER | sunday 3/01/20 916P 1126P 2.25 8.00

Totals

Pay Code Hours Breakdown
REGS1: 4.75 REGS5: 23.50 REGS2: 51.75 ALERT: .50 PTO: 8.00

http://kronos.corp.uhsine, biz/timekeeper/clw0052

2 .

11/30/2020




Kronos iSeries Central - Employee Self Service

Timecard Inquiry | Schedules | Acecruals | RequestTime | Employee Missing Punch Request

Timecard Inquiry

Page 1 of 1

Name & ID/Badge THOMAS, SHARON 104330/ 13221

Time Period 3/01/20 1200A - 3/14/20 1159P

Return  Select Actions View
Actual Actual Actual S
Day In Date In Time Out Time Punch Hours Pay Code Shift Hours

£Y | Sunday 3/01/20 301P 846P 576

B8 | sunday 3/01/20 916P 1126P 2,25 8.00
B4 Monday 3/02/20 305P 745P 4.75

£4 | Monday 3/02/20 300P .50 PTO

B3 | Monday 3/02/20 813P 1056P 2.75 8.00
B3 | Wednesday 3/04/20 305P 929P 6.50

4 | Wednesday 3/04/20 959P 1125P 1.50 8.00
8 | Thursday 3/05/20 300P 2.25 PTO 2.25
B3 | Thursday 3/05/20 556P 1139P 575 5.75
BE | Friday 3/06/20 305P 1031P 7.50

3 | Friday 3/06/20 1102P 1126P 50 8.00
B3 | Monday 3/09/20 300P 831P 5.50

89 | Manday 3109/20 905P 1132P 2.50 8.00
& | Tuesday 310/20 324P 1156P 8.50

B3 | Tuesday 3/10/20 324P .50 ALERT 9.00
B4 | Wednesday 3/11/20 300P 1.00 PTO 1.00
B2 | Wecdnesday 3H1/20 313P 844P 5.50

B4 | Wednesday 3/11/20 917P 1044P 1.50 7.00
B | Friday 3/13/20 300P 50 PTO 50
B3 | Friday 3/13/20 332P 900P 5.50

5 | Friday 3/13/20 g30pP 1130P 2.00 7.50
&4 | saturday 3/14/20 305P 820P 5.50

B4 | saturday 3/14/20 900P 1125P 2,50 8.00

Pay Code Hours Breakdown
REGSS5: 23.00 REGS2: 48.75 PTO: 4.25 REGS1: 4,50 ALERT: .50

http://kronos.corp.uhsine.biz/timekeeper/clw0052

A

T

11/30/2020




Kronos iSeries Central - Employee Self Service

Timecard Inquiry | Schedules | Accruals | RequestTime | Employee Missing Punch Request

Timecard Inquiry

Pasition to date[_ [{_ﬁﬁ

Page 1 of 1

Name & ID/Badge THOMAS, SHARON 104330 / 13221

Time Period 3/15/20 12004 - 3/28/20 1158P

Return  Seiect Actions View
Actual Actual Actual 5
Day In Date In Time Out Time Punch Hours Pay Code Shift Hours
B3 | sunday 3/15/20 10324 731P 9.00
B | Sunday 3/15/20 759P 1053P 3.00 12.00
B | Monday 3116/20 a28p 830P 5.00
§2 | Monday 3/16/20 900P 1138P 2.75 7.75
BA | Wednesday 318120 305P 832P 5.50
BY | wednesday 3/18/20 903P 1139P 2.75 8,25
B8 | Thursday 3/19/20 315P 804P 4.75
24 | Thursday 3119/20 834P 1139P 3.25 8,00
BY | Friday 3/20/20 518P 1125P 6.25 6.25
% | Monday 3/23/20 304P 50 ALERT 9.00
B4 | Monday 3/23/20 304P 1123P 8.50
54 | Tuesday 3/24/20 303P 50 ALERT 9.50
B3 | Tuesday 3/24/20 303P 1153P 9.00
¥4 | Wednesday 3/25/20 300P 8.00 PTO 8.00
B8 | Friday 3/27/20 300P 8.00 PTO 8.00
B | Saturday 3/28/20 300P 8.00 PTO 8.00
Tota'l:-
Pay Code Hours Breakdown
 REGS5:0.75 REGS4: 4.50 REGS2; 41.50 REGS1: 1.75 OVTS1: .50 (

http://kronos.corp.uhsinc.biz/timekeeper/clw0052

P,
11/30/2020

5




Kronos iSeries Central - Employee Self Service

Timecard Inquiry | Schedules | Accruals | RequestTime | Employee Missing Punch Request

Timecard Inquiry

Position to date| I {nfﬁ

Name & ID/Badge THOMAS, SHARON 104330/ 13221
Time Period 8/30/20 1200A - 8/12/20 1159P

Page 1 of 1

Return  Select Actions View
Actual Actual Actual S
Day In Date In Time Out Tire Punch Hours Pay Code Shift Hours
Sunday 8/30/20 302P 657P 4,00
&4 | sunday 8/30/20 725P 1124P 4.00 8.00
B5 | Monday 8/31/20 329p 831P 5.00
O\x&\} % | Monday 8/31/20 900P 1157P 3.00 8.00
WY [ B | Wednesday 9/02/20 307P 654P 4.00
k‘,\&"‘;’x\ 3 | Wednesday 9/02/20 724P 1140P 4.25 8.25
B4 | Thursday 9/03/20 300P 2,00 PTO 2.00
B | Thursday 9/03/20 845P 1229A 6.75 5.75
B3 | Friday ©/04)20 304P 744P 4.75
#3 | Friday 9/04/20 814p 1140P 3.50 8,25
22 | Monday 9/07/20 300P 825P 5,50 5.50
£ | Monday 9/07/20 Q00P 1.00 PTO 1.00
% | Tuesday 9/08/20 304P 854P 6.00
Tuesday 9/08/20 924p 1154P 2,50 8.50
Wecdlnesday 8/08/20 303P 728P 4,50
Wednesday 9/08/20 803P 1147P 3.75 8.25
Friday 9/11/20 300P 8.00 PTO 8.00
Saturday 9/12/20 304P 715P 4.25
Saturday 9/12/20 745P 1154P 4,25 8.50
[ Totals
Pay Code Hours Breakdown
REGSS5: 20.00 REGS2; 42.75 PTO: 11.00 REGS1; .75 HOLIZ: 5.50 !

http://kronos.corp.uhsine.biz/timekeeper/clw0052

4/,

11/30/2020




Kronos iSeries Central - Employee Self Service

Timecard Inquivy | Schedules | Accruals | RequestTime | Employee Missing Punch Reguest

Timecard Inquiry

Position to date fiﬁhj IE“]

Page 1 of 1

Mame & ID/Badge THOMAS, SHARON 104330/ 13221

Time Period 9/13/20 1200A - 9/25/20 1159P

Return  Select Actlons View Previous  Next
Actual Actual Actual ]
Day In Date In Time Out Time Punch Hours Pay Code Shift Hours

B4 | sunday 9/13/20 301P 833P 5,50

B4 | sunday 9/13/20 906P 1124P 2.50 8.00
B4 | Monday 9/14/20 304P 845P 5.75

3 | Monday 9/14/20 915P 1123P 2.25 8.00
B3 | Wednesday 9/18/20 304P 726P 4.60

3 | wednesday 9/16/20 756P 1123P 3.50 8.00
B4 | Thursday 9/17/20 301P 825P 5.50

£ | Thursday 9/17/20 856P 1124P 2,50 8.00
B8 | Friday 9/18/20 331P 725P 4.00

B4 | Friday 9/18i20 755P 1123pP 3.50 7.50
B4 | Monday 9/21/20 300P 838P 3.75 3.75
B4 | Tuesday 9/22/20 305P 50 ALERT 8.50
B | Tuesday 9/22/20 305P 1103P 8.00

4 | Wednesday 9/23/20 259P 1101P 8.00

WA | Wednesday 9/23/20 250P 50 ALERT 8.50
T | Friday 9125120 303P 50 ALERT 9.00
B4 | Friday 9/25/20 303P 1123P 8.50

B4 | saturday 9/26/20 1105A 50 ALERT 12.75
B3 | saturday 9/26/20 11054 1112P 12.25

[ Totals |

Pay Code Hours Breakdown
REGSS: 23.25 REGS?2: 44,00 REGS1: 8,25 ALERT: 2.00 OVTSS: .50 I

http://kronos.corp.uhsine. biz/timekeeper/clw0052

1%

11/30/2020




https://mail.google.com/mail/u/07ik=27e1a319b7&view=pt&search=all&permmsgid=msg-f%3A1712070219938442432&simpl=msg-f%3A17120702199...

9/27/2021 School District of Palm Beach County Mail - 20-0015-1 20-Day Notice

POOLEG

2@5 TANYA Lawson <tanya.lawson@palmbeachschools.org>
Micoars

M

20-0015-1 20-Day Notice

Sharon Thomas <sharon.thomas@palmbeachschools.org> Mon, Sep 27, 2021 at 11:43 AM
To: TANYA Lawson <tanya.lawson@palmbeachschools.org>

Good Morning,

| have nothing further to add regarding the allegations made against me since the findings were Unsubstantiated.

Thank you!
[Quoted text hidden]

Activity #: <L
DIG Staff:
Date Reg/'d;
RBC'@S[T/LG,HD\ , _
Redacted:__Yes __No T Re. +__TBD
Exhibit/Reference #.__ 8

n



2/25/2021 School District of Palm Beach County Mail - Fwd: Member Telework Daily Report - Central

O
H o l TANYA Lawsen <tanya.lawson@pahnbeachschaals,org>
i

Fwd: Member Telework Daily Report - Central

1 nisssage

A Obaffs M
Sharon Thomas =shzron thamas@palmbeachschools.org> U]U wldll. i o /. e, Sep 29, 2020 at 8:19 AM
To: TANYA Lawson <tanya lawson@palmbeachschools.org> |d. PageS
Date Rec
Forwarded message ¥, ‘d TBD
From: Google Forms <forms-receipts-noreply@goegle com> ; V‘ﬂ A Re =
D:::g: w::mg?;."zuzo at 9:42 AM * ’ Redac ed. YeS _Mﬁ ) j 77, QU q
Subject: Member Telework Daily Regort - Cenlral

To: <sharon thomas@palmbaachschools org> EXhib'URefe re ﬂ'Ce # : — e s

Google Forms

Thanks for filling out Member Telework Daily Report - Central

Here's what we got from you:

Member Telework Daily Report - Central

Report is to be completed by each member of the team at the end of the day as a review of task
completed and action taken.

Your email address (sharon.thomas@palmbeachschools.org) was recorded when you
submitied this form.

Submitled by (Name) *

Sharon Thomas

Whalt tasks did you complete today and what was your start and end time for each
task? Ex. Route Consolidation 7:00 am - 8:45am Route Safety Checks 10:15am -
11:30am efc. *

Call
& Respond

Create your own Google Farm

Sharon M The
H -~

\{ls

https://mail.google.com/mail/u/0?ik=27e1a319b7 &view=pt&search=all&permthid=thread-f%3A16791707040704363868&simpl=msg-%3A16791707040... 1/1



212512021 Schoot District of Palm Beach County Mail - Fwd: Member Telework Daily Report - Central

TANYA Linwson <tanyatawson@palmbeachschools.org>

Fwd: Member Telework Daily Report - Central
1 magsage

Sharon Thomas <sharon thomas@palmbeschashoals.arg> Tue, Sep 29, 2020 at &:11 AM
To: TANYA Lawson <lanya, lawson@palmbeachschaols.org>

= Forwarded message ——--—-

From: Google Forms <{orms-receipls-norsply@googls com>
Dale: Tue, Jun 9, 2020 at 10:50 AM

Subject: Member Telswork Dally Report - Ceniral

To; <sharon.thomag@palmhesachschools.org>

| Géd:gie- Fc?'r.ma_-

Thanks for filling cut Member Telework Daily Report - Central

Herg's what we got frorn you:

Member Telework Daily Report - Central

Repart is to ha completad by each membar of the tearn at the end of the day as a review of lask
completed and action laken,

Your email address (sharon thomas@palmbeachschoals.org) was ded when you
submilled (hls form.

Submilted by (Name} *

Sharon Thomas

What tasks did you complete loday and what was your start and end time for each
task? Ex. Route Consclldation 7:00 am - 8:45am Route Safety Checks 10:15am -
11:30am efc. *

G820

G:00 an - 900 am - Overlime Slips

9:01 an - 10:24 am - Check Erail 8 Respond
A0:25 am - 10:30 am - Copfergnce Call

10:31 arn - 11:30 am - Inptt Time inte Peoplesoll & Run Reports
131 am - 12,00 pi - Cherk Email & Respond
120 pm o~ 107 pin - Lunch

102 pra - 2:30 pon - Callert Drivers.

Traals your own Googls Form

Zharon M. Thomas

Accounting Clerk IV

Centrai Transporiation Fanility
Phone {561} 2426500 1 X 55506
Fax  (561) 24246661 ] PX 56561

H(3

https.//mail google.com/mail/u/0?ik=27 8 1a319b7 &view=pt&search=all&permthid=thread-f%3A1679170213130584494&simpl=msg-f%3A16791702131... 1M




2/25/2021

School District of Palm Beach County Mail - Fwd; Member Telework Daily Report - Central

TANYA Lowson <tanya.lawson@palmbeachschaols.org>

Fwdl: Member Telework Daily Report -~ Centrai
1 message

Sharon Thomas <sharon.lhomas@palmbeachachools.org>
To: TANYA Lawson <tanya.lawson@palmbeachschocls.crg>

emmmmm— Frwarded message —-——

From: Googla Forms <forms-receipts-noreply@googls com>
Dato: Fr, Jun 5, 2020 at 12:42 AM

Sublect; Member Telework Delly Report - Central

Te: <sharoi.thomas@palmbeachachaols arg>

Tug, Ser 29, 2020 al B:11 AM

=.G.aogi:e Forms

Sharon M. Thomas

Aveaurling Clerk [V

Central Transportalicn Facillty
Phone {461} 242-8508 [ PX 56506
Fax  {$61) 2425561 7 Px 564581

Thanks for filiing out Member Telework Daily Report - Central

Here's what wa got from your

Member Telework Daily Report - Central

Report |5 to be complated by each member of the team at the end of the day as & review of task
completed and action taken.

Your amall address {sharen.thomas@palimk hscheals.arg) was ted when you
submilled this form.

Submitted by (Name) *

Sharon Thomas

What lasks did you complete loday and what was your start and end time for each
lask? Ex. Route Consolidalion 7:00 am - 8:45am Route Safety Checks 10:18am -
11:30am etc. *

G20

B:00 am - 9:30 am - Overlime Slins

Q:31 am - 10:30) am - Check Email & Raspand
10:31 am - 10036 b - Conference Call

10:37 am - 11:15 am - Run Regerls

1116 atn ~ 12:16 pim - Lunch

12397 pm - 12230 p - Check Ermall & Respond
12:31 pivi - 2:30 pins - Called Drivers

Creale your own Google Fonn

A2

https://mail.google.com/mail/uf0?ik=27s1a318b7 &view=pt&search=all&permthid=thread-f%3A167917019705 1440504 &simpl=msg-f%3A16791701970...

"




2/25/2021

School District of Palm Beach County Mail - Fwd: Member Telework Daily Report - Central

TANYA Lawson <tanya.lswson@palmbeachschools.org>

Fwd: Member Telework Dally Report - Central

1 msssage

Sharon Themas <sharon thomas@palmbeachschools org>
To: TANYA Lawson <tanya.lawson@palmbeachschools org>

wrmmeem= FOMWArded Message —m--—

From; Google Forms <lorms-recelpts-noreply@gongle.com>
Dale; Man, Jul 13, 2020 at 12:11 PM

Subject: Member Tolework Dally Repert - Cenlral

To: <sharon.lhomas@palmheachschonls.args

GoogleForms

Tue, Sep 29, 2020 at 8;14 AM

Sharon M. Thomas

Accatinting Tiark B

Cantral Transportation Facifity
Phone (531} 242-6508 / PX 56508
Fax (561} 2428651 1 PX SHE51

Thanks for filling out Member Telework Daily Report - Central

Here's what we got from you:

Member Telework Daily Report - Central

Report Is to be completad by each member of the team at the end of the day as a review of task
completed and action taken,

Your emall address (sharon thomasg@palmbeachschaoks.org) waa recorded when you
submitted this form.

Submitted by (Nama) *

Sharon Thomias

What tasks did you complete today and what was your start and end time for each
task? Ex. Roule Consolidation 7:00 am - 3:45am Route Safety Checks 10:15am -
1:30am slo, *

920

5:00 an ~ 10:20 am - Overiime Slips

129 am - 10044 A - Conference Call

H45 am - 11:30 am - Check Email & Respond
1131 am - 12,31 pin - Lunch

rpm - Caled Drivers e

Greate vour own Google Form

‘H’B

hitps://mail.gcogle.com/mailfuf0?ik=27e1a319b7 &view=pt&search=all&permthid=thread-f%3A1679170388696800059&simpl=msg-f%3A16791703886. .

11




2/25/2021

School District of Palm Beach County Mall - Fwd: Member Telework Daily Report - Central

TANYA Lawsen <fanyalawson@pabnbeachschools.ory>

Fwd; Mamber Telework Daily Report - Central

1 message

Sharon Themas <sharen thomas@palmbeachschoots.erg=
To: TANYA Lawson <lanya.lawson@palmbsachschaols.org>

e Forwarded message --——-—

From: Google Forms <forms-racalpts-noreply@googia.com>
Dale: Tus, Jul 28, 2620 at 10:43 AM

Subject; Member Telework Caily Report - Genleal

To: <sharon.lhomas@palmbeashzchools.arg>

'_.Go:égl'e' Forms =

Tue, Sep 29, 2020 at 8:16 AM

Sharan M. Thomas

Accounting Glerk IV

Central Transportation Facllity
Phone (5313 2426500 1 PX 56506
Fax, (661} 2428551 / PX 56451

Thanks for filling out Member Telework Daily Report - Central

Hare's what we got from you;

Member Telework Daily Report - Central

Report Is to be completad by each member of tha feam at the end of the day as a review of task
completad and action takan.

Your émai address {sharon thomas@palmbaachschocls.org) was recorded when you
submilted this form,

Submitted by (Name} *

Sharon THOMAS oo

What tasks did you complate loday and whal was your start and end {ime for each
task? Ex. Route Consclidation 7:00 am - 8:45am Route Safety Checks 10:15am -
11:30am etc, *

127120

£:00 am~ 121 am - Qverdime 3lips

10:22 arr - 10:43 o - Conference Call

10:44 arl - 11:29 am - Chek Email & Reapond
11:30 am - 12:30 pan - Lunch

12:31 pn - 2:3C pm - Callad Drivers

Create your own Google Form

5)a

https://mail. gocgle.com/mailiu/0?ik=27e1a319b7 &view=pt&search=all&permthid=thread-f%3A16791704878322169828simpl=msg-f%3A16791704878... 1/




2/2512021 Scheol District of Palm Beach County Mail - Fwd: Member Telework Daily Report - Centrat

TANYA Lawson <tanya.l hschools.ory>
Fwtl; Member Telework Daily Report - Central
2 Mossages
Bharon Thomas <sharon themas@palmbeachachools.org> Tue, Sep 29, 2020 al §:16 AM

To: TANYA Lawson <tanya lewson@palmbeachschaols org=

~-—- Forwarded message -———

From: Google Ferms <forms-recelpls-noreplyi@ycogle com>
Dale: Wed, Jul 29, 2020 a1 115 PM

Subject: Membar Talawork Daily Raport - Genlal

Te: <gharon. thomas@palmbeachschools.org>

Thanks for fllling cut Member Telework Daily Report - Central

Hera's what wa got from you:

Member Telework Daily Report - Central

Report ls to ba completed by each member of the team ai the end of lhe day as a reviewr of task
completed and aclion takan.

Your email address {sharon.thomas@palmboachschoole.org) was resorded when you
submiited this form.

Submitted by (Name) *

Sharon Thomas

What tasks did you complete today and what was your start and end time for each
task? Ex. Route Consaolldation 7:00 am - 9:45am Route Safety Checks 10:15am -
11:30am ete. *

Fr2e00
5:00 a1n - 10:24 ain - Qvertima Slips
10:285 om - 10:44 am - Conference Call
HEAS um - 1145 am - Lunch
;o Ph4E am - 12:50 pm - Check zmat § Respond
PIEa o zshpm -Called Drwers

Greate yourown Google Form

Sharon M. Thomas

Aceauriing Clerk W

Central Transportation Facilily
Phone (86 1) 242-6505 / PX 56606
Fax  {561) 2426557 / PX 58551

Sharon Themas <sharch.lhomas@palmbeachschools.crg> Tue, Sep 29, 2020 at 817 AM
To: TANYA Lawson <tanya.lawson@palmbeachschoals.org=>

{haton 10 oo}

lef13

https:/fimail.google.com/mail/u/07ik=27s1a318b7 &view=ptisearch=all&permthic=thread-i%3A1679170504026329957 &simpl=msg-f%3A16791705040... 1M




2/25/2021

School District of Palm Beach County Mail - Fwd: Member Telework Daily Report - Central

TANYA Lawson <tanya.lowson@palmbeachschools.org>

Fwd: Member Telework Dally Report - Central
1 massage

Sharon Thomas <sharon.themas@palmbeachschools.org>
To: TANYA Lawson <tanya lawson@palmbeachschools.org>

————— Forwarded message -—-—--—

From: Goegle Ferms <forms-recslptz-noreply@gongle com>
Dale: Tue, Aug 4, 2020 at 11:29 AM

Subject: Member Telework Caily Report « Cendral

To: <sharohlhamasgppalmbeachschools.org>

Gaogle Forms

Sharon M. Thomas

Accounting Clork B

Centrl Transpoctation Facifity
Phens (531} 242.6508 ¢ PX 56506
Fax {561) 242-8651 J PX 58551

Thanks for filling out Member Telswork Dally Report - Central

Here's what we gol from you;

Member Telework Daily Report - Central

Report Is to ba complated by each membar of the team at the end of the day as a review of task
completad and actien taken,

Your emafl address (sharon themmas@palmb org) was when you

subrnilled this form,

Submitted by (Name) *

Sharon THOmAS e

What tasks did you completa today and what was your start and end time for each
task? Ex. Routa Consolidation 7:00 am - 9:45am Route Salety Checks 10:15am -
11:30am etc. *

320

G:00 am - 10:21 am - Qvedirne Slips

122 am - 10:3% am - Conferenoe CGall

10:40 am - 12:00 pm - Chack Ernail, Respond & Input Timi Inta PeopleSoit
12:01 pin - 1:01 pm - Lunch

1:02 pm - 6:80 pm - Called Drivars

Create your own 3oogla Form

Tue, Sep 29, 2020 al 817 AM

1l

hitps:#/mail. geogle.com/mail/u/07ik=2721a318b7 &view=pt&search=all&permthid=thread-{%3A1679170602367931602&simpl=msg-f%3A16791706023...

111




2125{2021 School District of Palm Beach County Mail - Fwd: Member Telework Daily Report - Central

TANYA Lawson stanya.lswsonfipalmbeathschoots.org>

Fwd: Member Telework Daily Report - Central

1 magsags

Sharon Thomas <sharon thomas@palmbeachschools.org> Tue, Sep 29, 2620 al 8:18 AM
To: TANYA Lawson <tanys.lawson@@paimbeachachocls.crg>

~——-—~- Forwarded message ~-------

From: Goagla Forms <ferms-recelpts-noreply@goodla.coms=
Date: Tua, Aug 11, 2020 at 12:20 AM

Subject: Member Telework Dally Raport - Central

To: <sharon homas@palmbeachschools.org>

Thanks for filling out Member Telework Daily Report - Central

1 Hare's what we got from you:

Member Telework Daily Report - Central

Report {3 to be completad by each membar of tha team at tha end of the day as a review of task
completed and action takan.

Your emall address {sharon.thomas@palmbaaghsehaols,org) was recorded when you
submitted this ferm.

Submitted by (Name) *

Sharon Thormag

What lasks did you completa today and what was your starl and end time for each
task? Ex, Roule Consolidation 7:00 am - 9:45am Route Safety Checks 10:15am -
11:30am ste, *

20

5:00 am - 10:30 am - Ovartime Slips

10:31 om - 11:37 amn - Chock Ematl & Responid
EO11:32 am - 12132 pra - Luneh
T 1adpm-zs0pm o Caleqbrvers

Greals your own Google Form

Sharon M. Thomas

Accounting Clerk v

Cenbral Transpostation Facility
Phore {541) 2428508 | PX 56508
Fax (681} 242-6561 7 PX 6805

g3

https://mail.google.com/mailfu/0?ik=27e 1a319b7 &view=pt&search=all&permthid=thread-f%3A1679170650611600452&simpl=msg-f%3A16791706506...  1/1




2/25/2021

School District of Palm Beach County Mail - Fwd: Member Telework Daily Report - Central

TANYA Lawson <lanya.lawson@pakinbeachschoots Org>

Fwd: Member Telework Daily Report « Cantral
1 massage

Sharon Thomas <sharon hamas@palmbeachschools.org>
To: TANYA Lawson <tanya lawson@palmbeachschools org=

----——- Forwarded message -------

From: Geegle Farms <forms-racelpls-norsply@google,com=
Date: Thu, Aug 13, 2020 at 7:28 AM

Subject: Membar Talawork Daily Report - Gentral

Te: <sharon.lhemasgZpalmbeachsehools,org>

GaogleFarms:

Tue, Sep 20, 2020 al 8:18 AM

Sharon M. Thomas

Accounting Glerk IV

Central Transportation Facility
Phone (511) 242-8508 [ PX 56506
Fax {561} 242:8551 ¢ PX 68451

Thanks for filling out Member Telework Paily Report - Central

Hara's what we got from you:

Member Telework Daily Report - Central

Raport Js to be completed by sach member of the teant at the end of the day as a review of task
completed and action taken.

Your email address (sharon.thomas@palmbeschschools.org) was recorded when you
submilled this form.

Submitted by (Name} *

Sharon Thomas

What tasis did you complete today and what was your start and end time for each
task? Ex. Route Consolldation 7:00 am - 9:45am Route Safety Checks 10:15am «
11:30am ete. *

BAziz0
B0 a1n ~ 9:51 am - Oveitires Slips

W82 am ~ 10:36 am - Check Email & Respond
137 am - 11:60 am - Conference Call

1101 am - 1202 pm - Lupch

5 pin - Called Drivers

Craate your own Google Form

a3

https://mail.google.com/mail/u/0?ik=27e1a319b7 &view=pt&search=all&permthid=thread-f%3A1 679170663680107391&simpl=msg-f%3A16791706636... 1/1




2/25/2021

School District of Palm Beach County Mail - Fwd: Member Telework Daily Repork - Central

TANYA Loawson <tanya.

Is.arg
'l

Fwd: Membar Telework Dally Report - Central

1 messaga

Sharon Thomas <sharon.lhomas@palmbeachsshools.org>
To: TANYA Lawson <tanys.lawson@palmbeachscheols org>

-------- Forwarded message ---—--—

From: Google Farms <forms-recelpls-norepiyi@goagia.com>
Date: Tug, Aug 18, 2020 at 12:29 PM

Subjecl: dMsmber Telework Gally Report - Gentral

To: <sharon.homas@palmbeachschols.org>

Tue, Sep 29, 2020 at 8:19 AM

Sharon M. Thomas

Aceatirting Gierk IV

Central Transporlation Fagility
Phone (66 1) 2426506 1 PX 68608
Fux  {661) 2424081 / PX 68561

htips:/mail.gocgle.com/mall/u/0?ik=27e1a318b7 &view=pt&search=all&permthid=thread-f%3A1679170690323839650&simpl=msg-f%3A16791706903...

Thanks for filling cut Member Telework Daily Report - Central

Herg's what wa got from you:

Member Telework Daily Report - Central

Report |s to e complated by each member of ihe taam ai the end of the day as a review of task
completed and action {aken,

Your emalf address {(sharonthomas@palmbeaachschaols.org} was recorded when you
submitted s form,

Submitted by (Nama} *

Sharon Thomas

What lasks did you complete today and what was your slart and end time for each
task? Ex, Routa Consoligation 7:00 am - 9:45am Route Safety Checks 10:15am -
i1:30am elc. *

20

5:00 Ay~ 10:20 am - Overine Slps

H0:21 am - 1040 am - Gonference Gall

21 am - 12204 pm - Check Email, Run Reporis &lnput lnfo Tnle PeoplaSoeft
12:05 pm - 1:06 pm - Lunch

1 alled Drlvers

Craate your own Gotgla Form

\0

13

1M




2/25/2021 School District of Palm Beach County Mail - Fwd: Member Telework Daily Report - Central

TANYA Lawson <tanyadows It hools.orgs
Fwd: Member Telework Daily Report - Central

1 massage

Sharon Thomaa <sharon.thomas@palmbaeachschools,org> Tue, Sep 29, 2020 at 7:53 AM
To: TANYA Lawson <tanya lawson@palmbsachschocls, o>

=-—— Forwarded message ---——-

From: Google Forms <foms-reteipts-noreplyi@google corms
Date: Wed, Apr 1, 2020 at T:46 AM

Subject; Member Telewark Daily Report - Canleal

To; <sharon hamas@palmbeachechools.org>

' Google .onr'ms

Thanks for filling out Member Telework Daily Report - Central
Here's whal we got from you:

Member Telework Daily Report - Central

Raport Is to be completed by each member of the team at the and of the day as a review of
task compleled and action taken.

Your email address (sharon.thomas@palmbeachschoals.org) was ded when you
submitted this form,

Submittad by {Nams) *

i Sharon Thomas

What tasks dld you complete today and what was your start and end time for each task?
Ex, Routa Consolldatlon 7:00 am - 9:45am Route Safely Chacks 10:15am - 11:30am edc, *

331/2020

7:30 am - 748 arn - Conferance Call

7:45 am - 8:00 am - Check Emall

8:01 am - 11:00 am - Putting TDE's i Order To Fite
11:01 am - 12:07 pm - Lunch

12:08 pm - 2:42 pm - Putting TDE's In Order To.File
! 243 pm - 3:00-pm - Conferencs Call

i %01 pm - 3:30 pm --Check Email

{ireate your own GoogleForm

Sharon M, Thamas

Acgounting Clork Iy

Cenlrat Transpoiation Faclity
Phone (561) 242-6606 | PX 56506
Fax  {B61) 24z.8661 1 PX 56581

5

hitps:#fmail.google.com/mail/u/0?ik=27e1a319b7 &view=pt&search=all&permthid=thread-f%3A1679169094846386236&simpl=msg-f%3A16791690048... 1/1




212572021 School District of Palm Beach County Mail - Fwd: Member Telework Dally Report - Central

TANYA Lowson <tanya I 1s.0rgy
Fwed: Mambar Talework Dally Report - Central
1 message
Sheron Thomas <sharon themas@palmbeachschoals.arg> Tue, Sep 29, 2020 at 7:54 AM

To: TANYA Lawsch <tanya lawson@palmbeachschools.org>

-----o—— Forwarded message -—-.- -

From: Google Forms <forms-ecelpte-noreply@aoog s com>
Dale: Thu, Apr 2, 2020 &l 7:50 AM

Sublect: Member Telework Cally Report - Ganlral

Ta: ssharon,thomas@palinheachschouls.org>

: _Gbo-gt_e Forms -

Thanks for filling cut Member Telework Daily Report - Central

Here's what we got from you:

Member Telework Daily Report - Central

Repart is to be complated by each member of the leam at the end of the day as a review of
task complelad and action laken,

‘Your email address (sharen.themas@palmbeachschools.org) was recorded when you
submitted this forim.

Submitted by {Name) *

Sharon Thomas

What fasks did you complete teday and what was your start and end time for each task?
Ex. Route Conselidation 7:00 am - 9:45am Route Safety Ghecks 10:15am - 11:30am efc. *

14/120

230 am - 8:00 am - Confarence Gall
{8:01 am - 8:3¢ am - Check Emait
:31 amn - 11:00 am - Overtims Slips
1:01 @i - 12:07 pm - Liach

112:08 pm -~ 2:45 pin - Qverlime Slips

Creale your awn Google Form

Sharea M, Thontas

Aucounting Clerk IV

Caniral Transporlation Facility
Phang (B81) 2426506 7 PX 56506
Fax {561} 2426551 J PX 55551

iz

htips:/mail.gocgle.com/mail/u/07ik=27e1a318b7 &view=ptdsearch=all&permthid=thread-f%3A16791691254451937728simpl=msg-[%3A16791691254... 1M1




2/25/2021

&

Fwd: Member Telework Daily Report - Cantral
1 mossage

School District of Palm Beach County Mail - Fwd: Member Telework Daily Report - Central

TANYA Lawson <tanyalawson@palmbeachschoals.orgs

Sharen Thomas <sharen thomas@paimbeachschools,org>

Tue, Sap 29, 2020 at 7:58 AM
To: TAMYA Lawson <lanya.iawscn@palmboachschools.org>

------- Forwarded message —-——

From: Googla Forms <torms-récslpts-noreplyggoogle.com>
Date: Mon, Apr 6, 2020 at 11:23 AM

Subject: Mamber Telework Daily Report - Ceniral

To: <gharen thomas@palnheachschaols. org>

4 Google Forms

Thanks far fllling cut Member Telework Daily Repott - Central

Hare's what we got from you:

Member Telework Daily Report - Central

Raport s 1o be completed by each member of the team at lhe end of the day as a review of
task compieted and action takan,

Your email address (sharen themas@palmbeachschools.org) was ded
submilted this form.

when you

Submitted by {Name) *

What tasks ditl you eomplete loday and what was your start and end tlme for each task?
Ex. Routz Conselldatlon 7:00 am - 9:45am Route Safety Checks 10:15am - 11:30am efc, ¥

A0

#:30 am » 7:48 am - Canference Call

7:4¢ am - 8:78 am - Check Emal & Respontd

8:16 am - 11:15 am - Exeeptions & Enter Time [hto PeopleSoft
11:16 am - 12:17 pm - Lunch

12:18 pm - 1:55 pm - Overtime Slips

2:00 prvy - 2:15 pint -~ Conference Call

Credia your own Soogle Form

Sharon M. Thomas

Accounting Cork 1V

{entral Transportatlon Faellity
Phans (561) 242-8308 f PX 36506
Fox  (BB1) 242-6561 7 PX 58551

12

https://mail.gcogle.comimallfuf071k=27e1a319b7 &view=pt&search=all&permthid=thread-4 3A1679169283334293925&simpl=msg-f%3A16791602833 ...

13

11




11/1/21, 2:42 PM School District of Palm Beach County Mail - 20-0015-1 20-Day Notice

POOLE

;L"'-f?] TANYA Lawson <tanya.lawson@palmbeachschools.org>
Nyt

BAH

20-0015-1 20-Day Notice

Sharon Thomas <sharon.thomas@palmbeachschools.org> Mon, Sep 27, 2021 at 11:43 AM
To: TANYA Lawson <tanya.lawson@palmbeachschools.org>

Good Morning,

| have nothing further to add regarding the allegations made against me since the findings were Unsubstantiated.

Thank you!
[Quoted text hidden]

Activity #_ A0~ O0 1y =L
0IG Staff.  AFLU.04l
Date Rec'd: 4 /AT f&-1 Pages;_!

Rec'd: )
Redacted: _Yes LNo YN/A _ Req'd __TBD
Exhibit/Reference #: ~

https:llmail.google.com/mail/u/O/?ik=2Te13319b7&vJew=pt&search=ali&permmsgid=msg—f%3A1712070219938442432&simpl=msg~f%3A1712070219... 7





